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PEITITAMEHT
Y:iKkropoacbkoi paiaep:kagminicrpaunii

1. 3araJjbHi MoJI0KEeHHSA

1.1 PernmameHT YXropoJcbkoi paiinepxaaminicTpamii (maai — Permamenr)
peryJiroe oprasizailiiiHi Ta mpoueypHi TUTaHHs AISUTBHOCTI paiaepkaaMiHicTparltii.

Posrnsin B paiigepskaaMmiHicTpallli MUTaHb, 110 HaJEeXaTh JO il KOMIIETEHIII],
30KpeMa, IIOAO JIeJIETOBAaHMX pAHOHHOIO paZOl0 TIOBHOBAXEHb, MPOBOJUTHCS
TOJIOBOIO, TIEPIINM 3aCTYMHUKOM TOJOBH, 3aCTyITHUKAMH TOJIOBH, KEPIBHHUKOM
amaparty, arapaToM Ta CTPYKTYPHUMH HiApO3AiIaMu paiepKaaMIHICTpallii, a TaKOX
KOHCYJIbTATUBHUMHU, JOPATYMMHU Ta 1HIIUMH JOMOMDXHUMHU OpraHaMu, Ciy>k0aMu i
KOMICISIMU ~ TOIIO, YTBOPEHHUMH  BIAIOBIZHO /10  PO3NOPSAJKEHb  T'OJIOBU
paiiiepkagMiHICTpali.

1.2. 'V cBoiif AisTBHOCTI palaepKaAMIHICTpalis KepyeTrbess KOHCTHTYIIEIO
VYkpainu, 3akoHoM Ykpainu ,IIpo nepxkaBuy ciyx0y”, ,,IIpo MicueBi aepkaBHi
aaMiHICTpamii”, I1HIIMMH 3aKoHaMu YKpaiHnu, akrtamu lIpe3umeHra VYkpainw,
Kabinery MinicTpiB YkpaiHu, opraHiB BUKOHABYOi BJIaJy BHUIIOIO PIBHSA Ta UM
PermamenTom.

1.3. PoGora paitnepxaaminicTparlii, ii anapaTy Ta CTPYKTYpHHUX MiJIPO3ILUTIB €
BIJIKDUTOIO Ta TJIACHOIO, 32 BUHATKOM DPO3TJISAY MHUTaHb, K CTAHOBJISATH JEP:KaBHY
TAEMHULIIO a00 HaJIeKaTh 10 KOH(1ACHIIIITHOT 1HpOpMAllii, 110 € BIACHICTIO JIEpKaBH.

PaiinepxanMinicTpauist 1HQOPMye TPOMAACHKICTb IMPO CBOK ISUIBHICTD,
3ajlydyae TPOMAJsSH /10 MPOBEIAEHHS NEPEBIPOK, MIATOTOBKHU 1 PO3IJIALY MUTaHb, IO
HajeXarb 10 11 KOMMETeHI[li. BHUCBITIIEHHS iSJBHOCTI paiaep:kaJMiHiCTparli
3MIMCHIOETBCS B TOPSAKY, MepeadaueHOMY 3aKOHOJABCTBOM, Ha OQiIIHHOMY
BeOcaiiTi Ta y 3acobax MacoBoi iHdopmarlii.

1.4. PalinepkaamiHiCcTpallis B MeKax pailoHy 3a0e3neuye:

BukoHaHHs Korcturymii VYkpainu, 3akoHiB VYkpainu, aktiB Ilpe3ugeHta
VYkpaian, Kabinety MinicTpiB Ykpainu, iHIIUX OpraHiB BUKOHABYOI BJIaJH BHUIIIOTO
PiBHS;

3aKOHHICTH 1 IPABOMOPSAOK, TOJAEPIKAHHS MTPaB 1 CBOOO TPOMAJISH;

BUKOHAHHS JIEP’)KaBHUX, PETIOHAIBHUX 1 PAMOHHUX TMpOrpaM COIllaJbHO-
€KOHOMIYHOTO Ta KYJbTYPHOTO PO3BUTKY, MPOTpaM OXOPOHH JOBKIJUIS, @ B MICIISIX
KOMITAaKTHOT'O MPOKMBAHHS KOPIHHUX HApOiB 1 HallIOHAJBHUX MEHIIMH — [IPOrpam ix
HAI[IOHATTLHO-KYJIBTYPHOTO PO3BHUTKY;

MiATOTOBKY Ta BUKOHAHHS PAalOHHOTO OIO/IKETY;

3BIT PO BUKOHAHHS palOHHOTO OIO/IKETY, IepKaBHUX 1 pallOHHUX TPOTrpaM;

B3a€MOJIIIO 3 OpraHaMH MiCIIEBOTO CAaMOBPSITyBaHHS,
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peamizailiio 1HIMUX, HAJaHUX JEPKABOIO Ta JCIETOBAHUX PAHOHHOKIO PaJor0
MOBHOBAXEHb.

1.5. JlisnpHICTD paiiaepkaaMiHicTpallii OyayeTbcsl Ha 3acajax BiJMOBIIAIIBHOCTI
nepea JIOJMHOIO 1 JEep>KaBOl0, BEPXOBEHCTBA IpaBa, 3aKOHHOCTI, MPIOPUTETHOCTI
IpaB JIIOAUHU, T1aCHOCTI, TOEIHAHHS 3araJIbHOICP>KaBHUX 1 MICIIEBUX 1HTEPECIB.

1.6. Ckuan, cTpyKTypy paitnepxaamiHicTpailii Bu3Havae 1 Gpopmye ii rososa B
MeKax OIOJKETHHUX aCUTHYBaHb, BUJUICHHX Ha yTpUMaHHS paijep)kaJaMmiHicTpallii,
Ta BIIMOBIAHO 1O PEKOMCHAAMMHUX TMEPEeTiKiB CTPYKTYPHUX TMIAPO3IITIiB
paiinep>kaaminicTpaiii, 3aTBepakennx Kadbinerom MinicTpiB YKpainu.

1.7. Posmoain ¢yHKUIA Ta MOBHOBAXEHbP MDK NEPIIAM 3aCTYIHHUKOM Ta
3aCTYITHUKAMH TOJIOBH padaep:kaaMiHICTpallii 3M1HCHIOEThCS TOJIOBOIO HE IMi3HIIIE
OJTHOTO MICSIIS 3 THS MPU3HAYCHHS X HA MTOCAy 3 BU3HAUCHHSIM:

NOBHOBAKEHb 1 (YHKIH, yNpaBiaiHb, BIAAUNB Ta IHIIMX CTPYKTYPHHUX
MIIPO3ILIIB  paliepKaaMIHICTpallii, JISJIbHICTh SKUX  KOHTPOJIFOBATHMETHCS
BIJIIIOBIAHOIO MTOCAI0BOIO 0c00010;

MIPUEMCTB, YCTAaHOB Ta OpraHi3allliid, MO0 SKUX 3a0e3MeuyeThcs peati3allis
BIJIMTOBIJTHO /10 3aKOHOJIaBCTBA JIEP>KaBHOI MOJITHUKH;

MOPSJIKY 3aMIIIEHHSI TOJIOBU paijiepkaaMiHICTpallli, MEepIIoro 3acTylmHUKA Ta
3aCTYITHUKIB, Y pa3i iX BiJICYyTHOCTI.

[Ipu posmoain ¢GyHKIIM Ta MOBHOBAXKEHb MK MEPIIMM 3aCTYITHUKOM Ta
3aCTYITHUKaMU TOJIOBH paiep:KaAMIHICTpallli BA3HAYAIOThCS:

3aKpirieH1 PyHKIIii, 000B’SI3KU 1 MTOBHOBAXKEHHSI,;

VIOPABIIHHS, BIAJIIIM Ta 1HOI CTPYKTYpPHI MIAPO3AUIA paidjiep KaJMiHICTpallii,
palloHHI YCTaHOBH Ta OpraHi3auii, TIsUIbHICTh SIKUX KOHTPOJIIOETHCS, KOOPAUHYETHCS,
1 3a0€3Meuy€eThCsl B3a€EMO/I1;

BUKOHABYl KOMITETH MICBKHUX, CEJIMIIHUX Ta CUIbCbKUX PajJ TEPUTOPIATBLHUX
rpoMaj] paiiOHy B YaCTHHI JIEJIETOBAHUX TOBHOBAKEHB.

1.8. TlomoxeHHST TPO CTPYKTYpPHI MIAPO3IAUIM padaepkaaMiHicTpaiii 0e3
CTaTyCy MOPHAMYHUX OCI0 MyOIIYHOrO TMpaBa pPO3POOJISIFOTHCS KEpPIBHHUKAMU
IIPO3/1IIIB, TOTOKYIOTECS 13 3aCTYITHMKAMH TOJOBH (BIAMOBIAHO 0 (YHKIIN Ta
MOBHOBAXXEHB), KEPIBHUKOM amapary, a TaKo HAdaJbHUKOM BIJIUTY YIPaBIIiHHS
MEepPCOHAJIOM  amapary Ta HayaJlbHUKOM  IOPUIUYHOTO  BIJAUTY — amapary
paiiaepkaamiHicTparii 1 3aTBEPIKYIOThCA PO3MOPSATKEHHAM roJIOBU
paiiaepkaaMiHICTpali.

[TonoxeHHs: PO CTPYKTYPHI MIAPO3AUTM paifiepKaaMIHICTpalii 13 CTaTycoM
IOPUIUYHUX OCI0 MyOJIYHOrO TpaBa pPO3POONISIOTECS  KEPIBHUKAMHU — TaKHX
M1JIPO3/1T1B, MOTOKYIOTHCS 13 3aCTYITHUKAMH TOJIOBH (BIAMOBIAHO 10 (YHKIN Ta
MMOBHOBA)XEHB), a TAKO HAYAJILHUKOM BiJJIUTY yIpaBJIiHHS IEPCOHAJIOM arapary Ta
HAaYaJIbHUKOM  IOPUJIMYHOTO  BIAJAUTYy — amapaTry  pailaepxaamiHicTpamii 1
3aTBEP/IKYIOTHCS PO3MOPSKEHHSIM TOJIOBU paiiepKaaMiHICTparIii.

[TonoxeHHst po amapat panaepskaaMiHicTpallii po3poOseThCs HauYaTbHUKAMU
IOPUUYHOTO Ta OpraHizamiifHOro BIJAUNIB  amapaTy paiaepikaaMiHicTpaiiii,
MOTOKYETHCS 13 KEPIBHUKOM amapaTy paijep>kaaMiHICTpaIli 1 3aTBEPIKYy€EThCs
PO3MOPSKEHHSIM TOJIOBU paiiepKaaMiHiCTparii.
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1.9. OpranizamiitHo-IporieAypHI TUTAHHS MISUTBHOCTI paiiaepkaamiHicTparii
PETYJIIOITECSA MM PeriiaMeHToM, JOTPUMAaHHS SKOTO € OO0OB’S3KOBHM IS BCIX
MpaIliBHUKIB paiiepikaaMiHicTpallii.

2. IlnanyBaHHs po00TH paiaep:KaaMiHicTpamii

2.1. PobGora paiigepxaaMmiHicTpalllii MPOBOAUTHCA 3a TEPCIEKTHUBHUMU
(piyuHUMHK), TOTOYHUMHU  (KBapTaJIbHUMH) TUIAHAMH, SIKI  3aTBEPIKYIOTHCS
PO3MOPSKEHHSM TOJIOBH paiiiepaJAMiHICTpallii, a y pasi moTpedu — onepaTUBHUMHU
(TM>KHEBUMM).

2.2. IlnanyBaHHa poOOTH paiepkagMiHICTpallli 3IIACHIOETBCS 3 METOI0
CTBOPEHHS YMOB [UIsl TOCHIJIOBHOI Ta Y3TOJDKEHOI HISUIBHOCTI i CTPYKTYpPHHX
MiPO3UIIB Ta arapary.

2.3. @opMmyBaHHA IUIaHIB poOOTH paljepKaaMIHICTpaIlli 3AIMCHIOETHCS
BIJIIIJIOM OpraHizaiiitHoi poOoTu amapary paijep:kaJMiHICTpallii 32 MPOMO3ULIISIMU
CTPYKTYPHUX  TIAPO3IUIIB  paiiepKaJAMIHICTpallili, TEpPUTOPIAIbHUX  OpraHiB
BUKOHABYOI BIAJH, IMOTO/DKEHUMHU 13 TMEPUIUM 3aCTYITHUKOM Ta 3aCTylMHUKAMHU
TOJIOBH, KEPIBHUKOM arapaty (BiAMOBIIHO 10 (QYHKIIIH Ta TOBHOBAXEHB ).

2.4. IlnanyBaHHsi poOOTH painepKaJAMIHICTpalli 3 MIATOTOBKK MPOEKTIB
PEryJsTOPHUX aKTIB 31MCHIOETHCS 3 ypaxyBaHHSM cTarTi 7 3akoHy Ykpainu ,,[Ipo
3aca/id JepKaBHOI PEryISTOPHOT NOJITUKH Y cepl TOCOAAPCHKOL TISITBHOCTI .

2.5. YV mnani pobotu paitaepxkagMiHiCTparlii TepeadavyaroThCs 3aXOJH,
cupsiMmoBaHl Ha BHKOHaHHsA Koncturynii VYkpaiHu, 3aKkoHIB YKpaiHH, aKTIB
[Ipesunenta Ykpainu, Kabinetry MinicTpiB Ykpainu, noctanoB BepxoBnoi Panu
VYkpaiHy, IHIIUX OpraHiB BUKOHABUYOI BJaJM BHUIIOTO PiBHA, JEPKABHUX 1 PAaHOHHHUX
porpaM COL1aJbHO-€KOHOMIYHOTO Ta KYJbTYPHOTO PO3BUTKY, 3AIMCHEHHS 1HIIMX
HaJaHUX JIEP>KABOIO, a TAKOXK JIEJIETOBAHUX PAMOHHOIO Pa/IO0 OBHOBAYKEHb.

2.6. Jlo miany poOOTH paiaep:kaaMiHiCTpallii BKIOYAIOThCS:

Mepesik aKTyalbHUX MMHUTaHb, TOB’S3aHUX 13 3MIMCHEHHSM 3aXO0JiB COIlaIbHO-
€KOHOMIYHOTO  PO3BUTKY  pailloHy a00  OKpeMHX  HAaCEeJIeHHX  IyHKTIB,
(GYHKIIOHYBAaHHSAM Tally3ed rOCIOJIapChKOT0 KOMIUIEKCY Ta PO3B’S3aHHSAM MPOOJIeM
coIiaapHO1 cepH, MOMMIICHHSIM JisSIIbHOCTI MICIIEBUX OpraHiB BUKOHABYOI BJIAJIH,
iX B3a€EMOJIIE€I0 3 OPraHaMH MICIIEBOTO CAMOBPSyBaHHS, 110 MOTPEOYIOTh PO3TIISALY
Ha  3aclIaHHSAX  KOJIeTii  paijep)kaaMiHICTpalli, Hapagax MNOpd  TOJIOBI
paiiiepkaaMiHicTpalii, HapaJax MNpy NEpIIOMYy 3aCTYNMHHUKY 1 3aCTYMHUKaX TOJIOBU
paiiiepaIMIHICTpaIlii Ta BXXUTTS 10JJaTKOBUX 3aXO/IiB;

nepestik aKTIB 3aKOHOJABCTBA, PO3NOPAIKEHD TOJIOBH Ta
paiiepkaaMiHiCTpallli, XiJ] BUKOHAHHS SIKUX PO3IJIAJATUMEThCA CTPYKTYPHUMHU
M1PO3/1JIaMU B IOPSJIKY KOHTPOJIIO;

MEepeNik OCHOBHUX OpPraHi3alliifHO-MAacOBUX 3aXOJiB, TIPOBEICHHS SKUX
3a0e3MeuyeThCs paiiaepxaamiHicTparieto abo 3a ii ygacTi.

Jlo mutany poOoTH paiinepkaaMiHicTpaiii 000B’I3KOBO BKIIIOYAOTHCS MUTAHHS
npo:

IIOUTTS TIACYMKIB JISUTBHOCTI paiiep KaJMIHICTpaIii 3a KBapTaj, MiBpidys,
JIEB’SITh MICSIIIB, PIK 3 BU3HAYCHHSIM OCHOBHHX HAIPSIMIB TMOJANIBINOT POOOTH;
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TISUTBHICTh CTPYKTYPHUX MIAPO3AUIIB paiaepKaAMIHICTpalli Ta BHUKOHABUYUX
KOMITETIB MiCIIeBUX paj (y YacTHHI JCJIETOBAaHUX NMOBHOBAXXEHb) 3 BUKOHAHHS aKTiB
3aKOHOJIABCTBA, PO3IMOPSIPKEHb T'OJIOBU paiiepxKaAMiHICTpallii, po3risay 3BEpPHEHb
TPOMAJISH.

[linroToBKa 10  PO3MJISAAYy  JAISUTBHOCTI  CTPYKTYpPHHUX  HIIPO3IiIiB
paiiiepkaaMIHICTpallii, SK MpaBWiIo, Iependadae MPOBEICHHS KOMIUIEKCHOI abo
IIIJIbOBOI TEPEBIPKA CTaHYy CIpaB Ha TEPUTOPIl BIAMOBIAHOI aaMIHICTPATUBHO-
TEPUTOPI1ATIEHOT OJMHHIII.

Y mnanax poOOTH paiiaepkaaMiHICTpallli BU3HAYAIOTHCA KOHKPETHI CTPYKTYPHI
Hiapo3aid ado MMOcajoBi 0COOHW, BIAMOBINANBHI 3a 3MIMCHEHHS 3allJTAaHOBAHUX
3aXO0/liB, @ TAKOXK CTPOKH X 3/11HCHEHHSI.

2.7. Tlopsinok miArOTOBKY IJIaHY POOOTH TaKUM:

BIIJUIM,  CEKTOpM  amapary Ta  IHIIl  CTPYKTYpPHI  MiAPO3ILIH
paiiaepskaaMinicTpanii nogaroTs 10 10 yucia micsig, o nepeaye HaCTyITHOMY POKY
Ta KBapTajay, y BUIAUI opraHizamiiiHoi poOOTH amapary paiiiepskaaMiHicTpaiii
MOTO/PKeHI 1  3aBi30BaHl  MEPHIMM  3aCTYNMHUKOM, 3aCTyMHUKaMH  TOJIOBH
paiepkaaMiHicTpallli, KEpIBHUKOM arapary paijepskaaMinictparii (BiMOBITHO 10
GyHKIIM Ta TMOBHOBA)KEHb) MEPENIKHM MHUTaHb T4 OCHOBHUX 3aXOJliB, O(pOpMIICH]
BIIMOBIHO JI0 BUMOI MYHKTy 2.6 1mporo Permamenty Ta 3a ¢opMoro 3rigHO 3
J0IaTKOM 1, ISt BKJIFOUEHHSI 1X JI0 IJIaHy poOOTH;

BIIJIUT JJOKYMEHTOOOITY Ta KOHTPOJIIO amapary paiaepkaaMidictpamii go 10
yuciaa MICSI, IO Mepelye HACTyHOMY pOKY Ta KBapTaly, MHOJa€ Yy BT
oprasizauiifHoi poOOTH amnapary paiaep:KaJMiHICTpallli Mepesik HOPMAaTHBHO-
PaBOBUX AaKTIB, X1 peai3allii SKUX ONEPATUBHO PO3IISAATUMYTHCS B TOPSJKY
KOHTPOJIFO 32 1X BUKOHAHHSM;

BIJITIT opraHizamiifHoi poOoTu amapaTy paiaepkaaMminictpartii 1o 20 yucna
MICSIISI, 1110 TEepPEey€e HACTYITHOMY POKY Ta KBapTaily, CKJIaJa€ MPOEKT IJIaHy POOOTH,
MOTOKye (BI3y€) MOro y 3acTYNMHMKIB TOJIOBU paliepKaIMiHICTpallii) 1 Mojae
KEpIBHUKY amnapary paiiep>kaJMiHICTpallii;

JOOTIpaIlbOBAaHUN 1 3aBI30BAaHUN KEPIBHUKOM arapary paijepkaaMiHiCTpailii
MPOEKT TUTaHYy POOOTH A0 25 YHcia Micsls, 0 Tepelye HACTYITHOMY pPOKY Ta
KBapTally, MOJAETHCS Ha 3aTBEPPKCHHS TOJIOB1 paijiepkaaMiHICTpallii;

BIJITIT JIOKYMEHTOOOITY Ta KOHTPOJIO amapary paiaepKaaMiHicTpaiii, He
MI3HIMIE SIK Y TPUJIEHHUNA TEPMIH MICIS 3aTBEPKEHHS [IJIaHy poOOTH, JOBOJIUTH HOTO
JI0 BUKOHABIIIB, a TAKOX HAJACHUJIA€E 10 00JIIepKaaMIHICTpAIIii.

2.8. JlonaTkoBi (Io3arjiaHoB1) MUTaHHS BKIIFOYAIOTHCA 10 3aTBEPIXKEHOTO IIAHY
poOoTH paiiiepKaIMIHICTpaIlii 3a PIIICHHSIM TOJIOBH.

[TuTtanss BUKITIOYAIOTHCS 13 3aTBEPIKEHOTO IUIaHy poboTu
paiiiep’aMiHICTpallii 3a pIIICHHSM TOJIOBM Ha IiJCTaBl JIOMOBIAHOI 3alMUCKU
NEPILIOro 3aCTYITHHUKA, 3aCTYIHUKIB r'OJIOBH, KepiBHUKA anapary

paiiaepkaamiHicTpartii (BiAmoBITHO 10 GYHKIIINA Ta TOBHOBAKEHD ).

2.9. OrneparuBHUN TWKHEBUH IUIaH-KAJICHJAp OCHOBHHMX 3aXOJIB, SKI
MPOBOJIUTUMYTHCSI KEPIBHUIITBOM paiiepxkaaMiHicTparlii, KoxkHuii deTBep 10 16-i
TOJIMHU CKJIAJa€ BIJUIUT OpraHi3aiiiHoi poOOTH amapaTry paiaepskaaMiHicTpaii i
HaJICUJIa€ B 00JIepKaIMIHICTpAITitO.
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[lepenik 3aX0fiB O ONMEPATUBHOTO IIOTHKHEBOTO TUIAHY-KaJICHIapsl OJAI0Th Y
BIIUT  opraHizaiiiHoi poOOTH amapary paijaepkaaMiHicTpalii KepiBHUKH
CTPYKTYPHHUX MIAPO3JUIIB Ta MEPIIMM 3aCTyMHUK, 3aCTYIMHUKU TOJIOBH, KEPIBHUK
amaparty paiaepkaaMiHicTparlii mocepean 10 16-i roauHu.

2.10. PoGoTta CTpyKTypHHUX MiAPO3AUTIB Ta amapary paijaepkaaMiHicTpari
MPOBOJUTHCA 3a KBapTaJbHUMHU, a Yy pa3l NOTpeOU MICSUHMMH IUIaHAMHU, 10
3aTBEP/KYIOTHCS TEPIIMM  3aCTYITHUKOM, 3aCTYITHUKaMHU TOJIOBH, KEPIBHUKOM
amapary paiaepxaamiHicTparii (BiAIOBIAHO 10 QPYHKIIIH Ta TOBHOBAXKEHB ).

[Mopsimox  maHyBaHHA  poOOTH  CTPYKTYpHUX — HIAPO3AUTIB  amapary
paiinepkaaMiHICTpallii BCTAaHOBIIIOE KEPIBHUK arapaTy paiiiep:kaaMiHicTparlii.

®dopmyBaHHA IJIaHIB POOOTHM  CTPYKTYpHUX MIAPO3ILIIB Ta  amapary
paiinep>kaaMiHicTpalii 3A1MCHIOETbCS 3 ypaXyBaHHSAM IOJIOKEHb MYHKTY 2.5. 1[bOTO
Permamenry.

2.11. KonTtposnb 3a BHUKOHAaHHSAM IUIaHIB POOOTH paljepkaaMiHicTpalli ii
amapary, ympaBlliHb, BIJIUNB Ta IHIIUX CTPYKTYPHHUX MiJPO3UTIB 3I1MCHIOETHCS
NEepIIUM 3aCTYITHUKOM, 3aCTylMHUKaMH TOJIOBU (BIAMOBIZHO 110 (GYHKIIN Ta
MOBHOBAXEHB) Ta KEPIBHUKOM arapaty panjepkaaMiHicTpalli.

2.12. Bigmin oprasizamiiHoi  poOoTHM  amapary  paijepskaaMiHicTparii
y3arajJibHIOE Marepiajdd TMpo XiJi BHUKOHAHHS KBapTaJIbHMUX IUIAHIB POOOTH
paiaepskaaMinicTpalii Ta i anapaty i1 A0 10 yucna nepuioro Micsiisi KBapTaiay MoJae
TOJIOB1 paifiepKaaMIHICTpaIlli aHaJIITUYHI IOBIIKU 3 [IUX MUTaHb.

2.13. [ligroroBka 3BITHOCTI, nependadenoi ctartsmu 33 1 34 3akoHy YKpaiHu
,1Ipo  MicueBl nepKaBHI aJMIHICTpalli’, TPOBOAUTHCA KEPIBHUKOM amapary
paiiiepkaaMiHicTpanii  Ha OCHOBI 3BITIB CTPYKTYPHHX 1pO3aUTIB
paiiiepkagMiHICTpalii, y TOMY 4YHUCJIl CTPYKTYpHHX MIAPO3ALIIB 1i amapary,
3aTBEP/KEHUX TEPIITUM 3aCTYITHUKOM, 3aCTyITHUKAaMH TOJIOBH, KEPIBHUKOM amapary
(BiaTIOB1IHO 710 (DYHKITIM Ta TOBHOBAXKEHD ).

3MICT 3BITHOCTI 3a pIK BU3HAYAETHCA MHTAHHSIMHU, IO BUPINIYIOTHCA
paiepKaaMiHICTPAIIEIO Ta 1i CTPYKTYPHUMU T1IPO3ALIAMHU.

3BIT TpO pe3yJbTaTU AISUIBHOCTI padjepKaaMiHICTpaIlli po3MIIIyeTbCsl Ha i
odimiitHoMy BebcaiiTi Ta y 3acobax MacoBoi iHpopmariii.

3. Opranizauis po06oTu anapary paiaepaaamMiHicTpaii

3.1. [IpaBoBe, opranizaiiiine, iHpopMaliiHO-aHATITUYHE, METOJUYHE, KaJIPOBE,
MaTepiaJIbHO-TeXHIUYHE Ta 1HIIEe 3a0e3MeUeHHs ISUIbHOCTI paiiepxaaMiHICTpallii,
CHUCTEMATUYHY ITePEBipKY BUKOHAHHS aKTiB 3aKOHOaBCTBA Ta PO3IMOPSKEHb TOJIOBU
paiiaepxaaMiHiCcTpalii 311MCHIOE 11 anapar.

3.2. Amnapar paiinep>KaaMiHICTpallii BIJMOBIAHO A0 TOKJIAICHUX 3aBJaHb:

OTpaIlbOBYE JOKYMEHTH, IO HAAXOMASTHh JO paiepkaaMiHICTpallii, TOTyE 10
HUX aHAJIITUYHI, JOBIJIKOBI Ta 1HIII MaTepialii, a TAKOXK MPOEKTU JOPYUEHb TOJIOBY;

3MIICHIOE OMPAIFOBAHHS TPOEKTIB PO3MOPSIHKEHBb, 32 JTOPYYCHHSIM TOJIOBH
paiiaepkaamiHicTpallii po3po0Jsie MPOSKTH PO3MOPSKEHb 3 MHUTaHb, K1 HAJEXKATh
710 TIOBHOBAYKEHB arapaTy panjepkaaMiHiCcTparlii;
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nepeBipsie 3a JOPYYEHHSM TOJIOBH paiifiepKajMiHICTpallii BUKOHAHHS AaKTiB
3aKOHOJIABCTBA, PO3MOPAIKEHb Ta JOPYYEHb TOJOBU paiJepikaJMiHiCTpalii
VOpaBIIHHIAMH,  BUIJUIaMM  Ta  IHIDMMHA ~ CTPYKTYPHUMH  MIAPO3AUIaMH
paiiiepaaMiHICTpaIlii, BAKOHABYMMH KOMITETaMH TEPUTOPIATBHUX I'POMaJa pailoHy
(3 mUTaHb JENeroBaHUX TMOBHOBAKEHb OpraHiB BUKOHABYOi BIJAJM), BUBYAE 1
y3arajibHIO€ JOCBiJ] pOoOOTH IHMX OpraHiB Ta HAJA€ MNPAKTUYHY JOMOMOrYy Yy ii
MIOJIIIIIIIEHH];

pO3pO0IIsiE MPOTO3UITIT PO yIOCKOHAJIEHHS AISUTHHOCTI IIUX OPTaHiB, 31HCHIOE
KOHTPOJIb 32 CBO€YACHUM MOJI@aHHSM HHUMH JIOBIJOK, 3BITIB, 1HQOpMAI Ta IHIINX
MaTepiaiB 100 BMKOHAHHS aKTiB 3aKOHOJABCTBA, PO3MOPSKEHb Ta TOpPYYEHBb
TOJIOBHU paiiepKaaMiHiCTparlii;

aHalli3ye 3a JOPYYCHHSIM TOJOBU paijepxaaMiHicTpallii poOOTy BHKOHABYUX
KOMITETIB OpPTaHiB MICIIEBOIO CaMOBPSIYBAHHS y MEXaxX MOBHOBAXCHb 1 MOPAIKY,
BU3HAYCHUX 3aKOHOJIABCTBOM, HAJIa€ METOAMYHY Ta 1HIIY MPAKTUYHY JOMOMOTY Y
paiiepkaaMiHicTpalii 3  BUKOHABYMMH  KOMIT€TaMHU  OpPraHiB  MICIIEBOTO
CaMOBPSIyBaHHS JIJIsl CHIJIBHOTO BUPINICHHS MUTaHb €KOHOMIYHOTO, COLIAIBHOTO 1
KyJIbTYPHOTO PO3BUTKY PaiioOHY;

3M1MCHIOE TpaBOBE 3a0e3MeuUeHHs AISUTBHOCTI paiiiepkaaMiHICTpallii, HaJae
METOJMYHY Ta IHIIy TPaKTUYHy JOMOMOTY, CIpSMOBaHy Ha MpPaBUIIbHE
3aCTOCYBaHHS, HEYXWJIbHE JOJEPKaHHS aKTIB 3aKOHOJABCTBA CTPYKTYPHUMU
N1ApO3A1JIaMH1, allapaToM Ta MOCaJ0BUMH 0CO0aMHU paiiep kaIMIHICTpallii;

roTye aHaIITU4HI, 1H(OpMaIliiiHI Ta 1HIII MaTepiaaud 3 OpraHi3alliHUX 1
KaJIpOBUX MUTAHb, 110 PO3MIISAAIOTHCS TOJOBOIO paliepxKaaIMIHICTpaIlii;

OMpallbOBY€E 1 TMOJA€ TOJIOBI pailepkaJMiHICTpallli MPOEKTU IUIAHIB POOOTH
paiinepxaamiHiCTpallii, 3a0e3neuye KOHTPOJIb 3a iX BAKOHAHHSIM;

3MIMCHIOE OpraHizamiiiHe 3a0e3leueHHs 3aciaHb KOJIerii, a TaKoXK Hapa, IIo
MIPOBOAATHCS TOJIOBOIO paiaepkaaMiHiCcTpaIllii,

OpraHi3oBy€ OCOOMCTUN MPUAOM TPOMAJISH 1 PO3TIIS]] MMCHMOBUX 3BEPHEHB, 110
HAJIUNUIA HA aJipecy KEpIBHMIITBA paiiepkKaJaMiHICTpailii, KOHTPOIIOE BUPIIMICHHS
MOPYIICHUX Yy HUX MUTaHb, 3/IIHCHIOE aHAIITUYHY POOOTY, PO3po0JIsie MPOMO3UIIii,
CIpsIMOBaHI HAa YCYHEHHsI TPHUYMH, SKI TOPOKYIOTh OOIPYHTOBaHI CKapru i
3ayBa)K€HHS TPOMA/ISIH;

IPOBOJUTH Pa3oM 13 CTPYKTYpPHUMH MIAPO3JAUIaMHU  paiiepKaaMiHICTpaLii
aHaii3 COLIaJbHO-€KOHOMIYHOTO 1 CYCHUIBHO-TIOJITUYHOIO CTAHOBMILA B pailoHi,
po3po0iisie Ta BHOCHUTH TOJIOBI paiifep)kaaMiHICTpallli MPOMOo3ullii M0JA0 HOoro
MOJTIMNIIEHHS, 0epe yJacTh y MATOTOBII 3BITY paiiepxKaaMIHICTpaIlii Mpo peati3aliiro
MIOBHOBAKEHb, JIEJICTOBAHIX PAOHHOIO PAIOI0;

BIIMOBIHO J0O 3aTBEP/KCHOrO IJIaHy PoOOTH, 3AINCHIOE 3aXOJU TOB’s3aHl 3
oprasizaii€ro, A000py, PO3CTAHOBKHU, IMIJABUIICHHS KBamidikarii Ta 3a0XOYCHHSIM
MpaIliBHUKIB paiifepkaaMiHicTpallii, B)KHMBA€ 3aX0I 1010 TOJIIMIIICHHS opraHi3alii
Ta IMABUIICHHS ¢(PEKTHBHOCTI poOOTH IpaIliBHUKIB paiaep kaMiHICTpalIii;

IPOBaJUTh AISUIbHICTh, TIOB’A3aHY 3 JIEP)KaBHOIO TA€EMHUIICIO, OPTaHI30BYE Ta
3MIICHIOE 3aX0/TU II0JI0 3a0€3MEeUEHHS PEXKUMY CEKPETHOCTI B paiiepkaaMiHiCTpartii
BIJIMTOBITHO /10 BUMOT 3aKOHO/IABCTBA y c(pepi OXOPOHH JIepKaBHOI TAEMHHII];
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3a0e3rnevye BUCBITICHHS TISTIbHOCTI palaepkaaMiHICTpallii;

3a0e3rnevye MisUIbHICT 3 TUTaHb BeIeHHs JlepKaBHOTO peecTpy BUOOPIIIB;

3MIWCHIOE MaTepiaJbHO-TEXHIYHE 1 TOCMOMapPChKO-MOOyTOBE 3abe3meueHHs
TiSUTBHOCTI  paiiiepkaamiHicTpalii; 3abe3nedye MOTpUMaHHS PEXUMY poOOOTH B
aJMIHICTPAaTUBHOMY OYJIMHKY paiiepKaaMiHICTparlii;

3a0e3neuye  opraHizaiilo  OpuiiMaHHsS-Tiepeaadi  iHdopmalii — 3acobamu
CJICKTPOHHOTO  3B’3Ky  BIAMOBITHO JO BHUMOT 3aKOHOJABCTBA, HAJCKHHUU
OPOTUNOKEKHUM CTaH y NPUMILICHHSIX paiep:kaaMiHicTpalii Ta JOTpUMaHHS
IIPaBHJI OXOPOHH TIpalli;

BUKOHYE 1HII (DYHKIIT BIIMOBIAHO A0 3aKOHO/IABCTBA Ta 32 IOPYUYCHHSM TOJIOBH
paiiaepkaaMiHiCTpartii.

3.3. Amapar paiinep:xaaMiHicTpallii 040JIt0€ KEPIBHUK, SKUN MPU3HAYAETHCS HA
mocaay  TOJOBOIO  paiepkaaMiHICTpauii y  THOpAAKy,  mependadeHoMy
3aKOHOJIABCTBOM TIPO JIEp>KaBHY cIyk0y. Y pasi THMYacoBOi BiJICYTHOCT1 KEpiBHUKA
amapary paijep>kaaMiHicTpalli Horo OOOB’SI3KM BHUKOHYE 3aCTYIHHUK KepiBHUKA
amapary, a y pasl Woro BiJICYTHOCTI - KEpIBHUK CTPYKTYpPHOTO MiJIPO3JLTY arapary
palioHHOi Jiep’KaBHOI aAMIHICTpallii BIAMOBIAHO JI0 PO3MOPSJIKEHHS TOJOBH

paiepxaaMiHiCTpaIli.
KepiBHuK amapaTy 371HiCHIOE BU3HAuU€HI 3akOHOM Ykpainu ,IIpo nepkaBHY
ciyk0y”’  TOBHOBaXEHHS  KEpIBHMKA  JIEpKABHOI  CIyxkOM B  amapari

paiiaepkagMiHICTpalii Ta 1ii CTPYKTYpHHUX MIAPO3AUIaX (KpIM  CTPYKTYpPHUX
HIJPO3AUIIB 31 CTaTyCOM IOPUJIMYHUX OCIO MyOJIIYHOTO MpaBa), BIANOBIIAE 3a CTaH
JIJIOBOACTBA, OOJIIKY 1 3BITHOCTI, BUKOHYE 1HIII OOOB’SI3KM, MOKJIAJEHI Ha HBOTO
rOJIOBOIO  paijepkaaMiHicTpamli. 3  [UX  0OUTaHb  KEPIBHUK  amapary
paiinep:kaaMiHICTpallil BUJA€ HaKa3H.

3.4. Amapar paiaepkaAMiHICTpallii, y Mporeci BUKOHAHHS TMOKIAJACHUX Ha
HBOTO  3aBAaHb, B3aEMOJIE€ 3  IHIIMMH  CTPYKTYPHUMH  MIIPO3AUIAMHU
paiiep>kaamiHicTpallii, BAKOHABYMMH KOMITETaMU TEPUTOPIAIbHUX TPOMaJ] paiioHy,
TEPUTOPIaJTLHUMHU OpraHaMy BUKOHABYOI BJIAJIH.

3.5. Opranizamiss poOOTH armapaTy paiaepxKaJaMiHICTpallili Ta Horo KepiBHUKa
3MIIACHIOETBCS BIAMOBIMHO A0 1boro Permamenty Ta I[lonokeHHs mnpo amapar
paiiiep>kaaMiHiCcTpalii, 10  3aTBEP/DKYETHCS  PO3MOPSHKEHHSM  TOJIOBH
paiiaepkaamiHicTpalii.

4, Kaaposa podora

4.1. Kagposa poboTta B paijepkaJaMiHICTpallii CIPSIMOBYEThCS HA KOMIUIEKCHE
BUPIIIECHHS TTUTAHHS 00 KOMIUICKTYBaHHS MICIICBUX OpraHiB BUKOHABYOI BJaJId
BHUCOKOKBaTI()1IKOBAHUMU 1 KOMIIETEHTHUMU TIPal[iBHUKAMHU.

4.2. Opranizaiiis po6OTH 3 TIEPCOHAJIOM B amaparti paiaepxaaMmiHicTparii Ta ii
CTPYKTYPHHX MiApo3aigax ©Oe3 crarycy HOpPHUANYHUX OcCi0 myOnmigyHOro mpasa
3MIIMCHIOETHCS 32 3aTBEPPKEHUM KEPIBHUKOM amapary paiaepxaaMiHicTpariii piuHuM
IJIaHOM, SIKMM  mependadae  3MIWCHEHHS 3aXxodiB 3  1000py, MiATOTOBKH,
MEepeniArOTOBKY Ta IMiABUINECHHS KBamiikallii mpaiiBHUKIB, a TAKOXK 3 1HIIMX MATAaHb
YIPABIIHHS TIEPCOHATIOM.
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Opranizariiss poOOTH 3 YNPaBIiHHA TEPCOHAJIOM y CTPYKTYPHHUX MMiAPO3iaax
paiiepkaaMiHicTpanii 13 CTaTycoM IOpUAWYHUX Oci0 myOJiyHOro mpasa
3MIACHIOETHCS 32 3aTBEPIKEHUM KEPIBHMKOM TaKOIro MIAPO3JLTY PIYHMM IIJIAHOM,
AKUWA Tiepeadavae 3M1MCHEHHS 3aXOJiB 3 J000py, MIATOTOBKH, MEPEIiArOTOBKUA Ta
MIJBUINCHHS KBamidikaiii IpaliBHUKIB, a TaKOX 3 IHIIMX IUTaHb YIpPaBIiHHS
MIEPCOHAJIOM.

4.3. Opranizaiiito po6oTH 3 IEPCOHAJIOM B amapati paiaepkaaMiHicTpalii ta ii
CTPYKTYpHUX Mipo3Aiiax ©Oe3 cTaTycy MOpUAMYHUX Oci0 MmyOniyHOro mpasa
3IIACHIOE BIJJIUT YIIPaBIiHHS IEPCOHAJIOM anapary panjaepaaMiHicTpari.

Y CTpYKTypHUX MipO3AlIaX paiaepKaJMiHICTpalii i3 CTaTycoM IOpUAMYHUX
oci0 myOMiYHOTO TMpaBa 3aJE€KHO BIJ YHCEIBHOCTI TEPCOHATY YTBOPIOETHCS
CTPYKTYPHUH MiApO3/1J1 a00 BBOJUTHCS MOCaja CreliaaicTa 3 MUTaHb MepCcoHaly, a y
CTPYKTYpPHHUX MiApO3JiJax paiinepkaaMiHicTpalii 13 CTaTyCoM MOPUIUYHUX OCI0
myOJIIYHOTO TpaBa, YUCEIBHICTh MPAI[IBHUKIB SIKUX CTAHOBUTH MEHIIE JECSITH OCiO,
00OB’SI3KM CITY>KOU YTIpaBIiHHA NEPCOHAIOM MOXKYTh OYTH MOKJIAJIEHI Ha OJHOIO 3
JIEpP’)KaBHUX CIY>KOOBIIIB TAaKOTO CTPYKTYPHOTO MIAPO3ILTY 3a PIlIEHHSIM HOro
KEepIBHUKA.

PoGora 3 mepconaioMm B amapari Ta  CTPYKTYPHUX  HiAPO3Jiiax
paiaepkaaMiHicTpalli MPOBOJAUTHCS BIAKPUTO 1 CIHPSMOBYEThCS Ha BCEOIUHE
BUBUCHHS Ta BpaxyBaHHA MOXIJIMBOCTEH TMpAIIBHUKIB, HaWOILIbII  IOBHE
3aCTOCYBaHHA iX 3/10HOCTEH, PO3BHTOK 1HII[IATUBHOCTI, CTBOPEHHs armochepu
3a1HTEPECOBAHOCTI y MPOPECIHHOMY 3pOCTaHHI.

4.4. TIpulHATTS Ha JEpKaBHY CIIy>KOy 110 paiiepagMiHICTpallli Ta 3BUIbHEHHS
3 JIepKaBHOI CIIYy>KOW 3MIMCHIOETHCS B TOPSIAKY, BCTAHOBJICHOMY 3aKOHOJABCTBOM
po JepKaBHY CIyk0y, a Ha TTOCaju, sIKI HE BITHECEH1 JI0 MOcajl Iep>KaBHOI CITyKOu
BIJIMOBIHO /10 3aKOHOAABCTBA MPO MPAITIo.

3alHATTS BaKaHTHHUX I10CaJl JIEPXKABHUX CIIYXKOOBIIIB KaTteropii ,,b” ta ,B”
MIPOBOJIUTHCSA Ha KOHKYPCHI OCHOBI BIJMOBIHO /10 3aKoHY YKpainu ,,IIpo nepxaBHy
CITyXKO0y”.

[Topsimok mpoBefeHHST KOHKYPCY Ha 3alHATTS BaKaHTHUX TOCAJ JEp KaBHUX
CIIy’KOO0BIIIB peryiroeThes moctaHoBoro Kabinety MinicTpiB Ykpainu Big 25 Gepe3ns
2016 poxy Ne 246 ,IIpo 3aTBepxeHHs [lopsiaky MpoBeaeHHS] KOHKYPCY Ha 3alHSTTS
nocaj Jep>kaBHOI ciry>x0u” (13 3MIHAMH).

4.5. Ha mocamu, sxi mnependadyeHi HOMEHKJIATYpPOIO MOCaja MpalliBHUKIB, IO
NOBMHHI MaTh JOMYCK N0 POOOTH 3 TAEMHUMHU JOKYMEHTaMH, MOXYThb OyTH
NpU3HAYCHI JIUIIE 0COOU, SIKUM B YCTAHOBIIGHOMY MOPSAKY O(QOPMIIEHO AOIYCK 10
JepKaBHOI TAEMHMUII].

4.6. JIns BH3HAQUCHHS SKOCTI BUKOHAHHS IOCTaBJICHUX 3aBJaHb, a TaKOX 3
METOI0 TIPUUHSTTS PIIICHHS IMIOJ0 MPEMIIOBAaHHS, TUTAHYBAaHHS Kap €pH JCp>KaBHHUX
CIIy’)KOOBIIIB, BUSBJICHHS TOTpeOM y mpodeciiiHOMy HaBYaHHI pE3yJbTaTH iX
CIy’)k00BOi  MISUTBHOCTI  MIOPOKY  MiJJISITAIOTh  OI[IHIOBAaHHIO B TOPSIKY,
BCTAHOBJICHOMY 3aKOHOJIaBCTBOM TIPO JIEPKABHY CIIYKOY.

4.7. PaiinepxanMiHICTpaIisi PO3TISAAAE 1 BHOCUTh B YCTAHOBJICHOMY TOPSIIKY
MIPOTIO3HUINIT 1100 HATOPOHKEHHS JIEPKABHUMH HAropojamMu, HaropoJaMu Ka61HeTy
MinictpiB YkpaiHu Ta 3a0X0uye MPaIliBHHUKIB amapaTy 1 CTPYKTYPHUX MiAPO3/1IIiB
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paiinep>kaaMiHicTpalii, MiAIPUEMCTB, YCTaHOB 1 OpraHizauliid, IO HajleXaTb 0
cdepu i yrpaBiHHS.

Martepianu 1npo Haropo/keHHs BigzHakamu llpesugenta VYkpaiHu Ta
MPUCBOEHHS MTOYECHUX 3BaHb F'OTYIOTHCS BIIJIIOM YIPABIIHHS MEPCOHAIIOM arapaTry
paiiiepaMIHICTpaIlil Ha IMiICTaBl MMOJaHb PaOHHMUX IMANPUEMCTB, OpraHi3aiii Ta
ycTaHoB. Jlo moJaHb J0JalOThCS HArOpoJiHI JUCTH, O(OpMIIEHI B TPYIAOBHUX
KOJIEKTHBAX, JIe MPaIIOI0Th MPEICTABIICHI O HATOPOI.

Haropogni marepiani, a TakoX TMPOEKT IMOJAHHS panaepKaaMiHICTparlli,
3aBi30BaHI B YCTAHOBJICHOMY TOPSAIKY, IMOJAIOThCS HA  MIANKUC  TOJIOBI
paiinep>kaaMiHicTpalii 1 HAACUIAIOTHCSA B 00J1€P KaIMIHICTPALIIO.

Binmin ynpaBiiHHS MEpcoHANIOM amapaTy paiaepKaaMiHICTpalii Ha MiAcCTaBi
MOJIaHb TPYAOBHUX KOJICKTHBIB IMiMPUEMCTB, OpraHi3alliii Ta yCTaHOB, MOTO/DKCHUX 13
TOJIOBOIO  paljepkKaAMIHICTpallli, 3a JOpyYeHHSM KepiBHHKA amapary ToOTye
PO3MOPSIKEHHST TOJIOBU paiiepKaJMiHICTpalii Mpo HaropomxkeHHs [pamoToro
paiiaepsxaaMminicTpalii Ta BuHeceHHs [1osku royioBu paitaepxaamiHicTparlii.

Knonorannss mnpo  HaropomkeHHs ['pamoToro  pallOHHOI  JepKaBHOI
aamiHicTparlii, BuHeceHHs [losku royoBu paiaepkaaMiHicTpallli — He Mi3HIIIe SK 32
THUXKCHB /10 IOBUICIO YU MPOQECIHHOTO CBATA.

Opranizaiis poOOTH 3 MIATOTOBKM Ta MPOBEACHHS BpPYUYEHHS JEpKaBHUX
Haropon Ykpainu, Ilodecnoi I'pamoru oOnmepxaaminicTpamii Ta ['pamor
paiinepkaaMiHICTpallii 1 palOHHOI paau, a TakoX BuUHEeceHHs Ilongku TronoBU
paiiiepkaaMiHICTpalli NOKIaJa€TbCsl Ha KEpIBHHMKA amapary 1 BIIAUI yHpPaBIIIHHS
MIEPCOHAJIOM amnapaTy pauiepxKaaMiHICTpaIlii.

4.8. Bigmin ymnpaBiuiHHS ~TIEPCOHAIIOM — amapaTy paijep:kaaMiHicTparii
3a0e3nedye OOJIIK HArOpoOHKEHHX, IIOAO BIJ3HAYECHUX JI€P)KAaBHUMHU HAropojamu
VYkpaiHu 1 HaropoAamH TOJIOBH OOJIepKaJAMIHICTpallii Ta paiaep:kaaMiHiCTpallli,
HaJla€ METOJUYHY JIOTIOMOTY 3 TiATOTOBKH HaropoJIHUX MaTepialliB.

4.9. Ha npuiiHatux Ha poOOTy A0 paiaepxaaMiHICTpallii MpaiiBHUKIB
0(OPMIISIFOTBCSI 0OCOOOBI CIIPaBH.

4.10. BigmoBimaJpHICT, 3a OpraHizaiilo 3axoJiB 3 IMJBUIICHHS PIBHA
npodeciiiHoi ~ KOMIETEHTHOCTI  JIepKaBHUX  CIYKOOBIIB,  JOKYMEHTAJIbHE
oOpMJICHHSI BCTYITy Ha JEp>KaBHY CIyXOy, ii MPOXO/HKEHHS 1 MPUIIMHEHHS HECYTh
BIJUTIJT YOPABIIHHS MEPCOHAJIOM amapary paijepskaJMiHicTpallii Ta BiAMOBIIAIbHI
MpaliBHUKHU CTPYKTYPHHUX MIIPO3AUTIB paiiep:kaIMIHICTpallli y MeXaX KOMITETEHLII].

4.11. B paitaepxkaaMiHicTpaiii Jjisi MNPOBEACHHS KOHKYpPCY Ha 3alHATTS
BAaKaHTHUX TOCAJ JEPXKABHOI CIy>KOU YTBOPIOETHCS MOCTIHHO Ail0Ya KOHKYpPCHA
KOMICIsl, yTBOpPEHa KEPIBHUKOM arapaTy paijepskaJIMiHiCTpallii.

Jns mpoBeleHHS KOHKYpCY Ha 3alHATTA BaKaHTHOI IIOCaayd KepiBHUKA
CTPYKTYPHOTO MIAPO3AUTY paijep>KaaMiHICTpallii, SKUA € IOPUIUYHOI 0C000I0
nyOI19HOTO npasa, KOHKYpCHa KOMicCist YTBOPIOETHCS rOJIOBOIO
paiimepkaaMiHiCTpalIii.

VY CcTpyKTYpHUX MIAPO3AUIAX paiaepxKaaMiHiCTparlii, Ki € IOPUIUIHOIO 0COO0I0
nyOIIYHOTO IpaBa, B SIKHX KOHKYpCHA KOMICisl HE MOXke OyTH yTBOpEHa, KOHKYPC Ha
3aMHATTS BaKaHTHUX I10CAJ] JEP>KaBHOI CIyKOU MPOBOAUTH KOHKYpPCHA KOMICIS
paiinep kaamiHicTpalii.
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4.12. Tlpu3nadeHHsT HAa BaKaHTHI IMOCAJH, 3BUIBHEHHS 3 IOCAJ, MPUCBOECHHS
paHriB, HaJaHHSA BIUAMYCTOK, MPUUHATTA pIlIEHb I[MIOJ0 JAUCIUILIIHAPHOI
BIIMOBIJAIBHOCTI KEPIBHUKA amapaTy Ta KEpPIBHUKIB CTPYKTYpPHHX MiAPO3ALTIB
paiiiepaaMIHICTparlii, Kl € PUANIHUMHA 0Cco00aMHu IyOJIYHOTO IpaBa 31HCHIOE
rOJI0Ba paiiiepkaaMiHiCTpallii B MOPSIKY BU3HAYCHOMY 3aKOHOIaBCTBOM.

5. Opramnizauisi po00TH 3 JTOKYMEHTAMH Ta KOHTPOJIIO
3a IX BAKOHAHHAM

5.1. Opranizamis poOOTH 3 [TOKyMEHTaMH Yy paiiaepikaaMiHicTpaiii
3MIUCHIOETBCS Yy TIOPSZIKY, MepeadadeHoMy [HCTPYKITi€ro 3 JAi7I0BOJACTBA B pallOHHIN
Jep KaBHIN aaMiHICTpallli, o po3po0IseThes BiANMOBITHO 10 THIOBOI IHCTPYKINI 3
TIJOBOJICTBA B  MIHICTEPCTBAaX, IHIIMX [EHTPAIBHUX Ta MICIEBUX OpraHax
BUKOHABYOI BJIaJH, 3aTBEPXKEHOT moctaHoBoto Kabinery MinictpiB Ykpainu Big 17
ciys 2018 p. No55 (mami — [HCTpyKIist 3 A1IOBOACTBA).

[HCTpYKIIT 3  JUTOBOACTBA B paljepkaJMiHICTpallli  3aTBEPIKYETHCS
PO3MOPSII>KEHHSM T'OJIOBU paiepKaaMiHICTpaIlii.

Opranizaiiiss poO0oTH 3 JOKYMEHTaMH, 110 MICTATh iHGOpMAaIlilo 3 00OMEKEHUM
JIOCTYTIOM, 3J[IHCHIOETHCS] B YCTAHOBJICHOMY 3aKOHOJIaBCTBOM TIOPSIAKY .

5.2. KopecnonaeHiiis, ajapecoBaHa paiaepkaaMiHicTpallii, NpUUMaETbCA 1
PEECTPYETHCS TMPAIIBHUKOM BIJJIULYy JOKYMEHTOOOITY Ta KOHTPOJIO —amapary
paiiaepkaaMiHicTpanii y AeHb il HaaxokeHHs. 111 yac peectpanii, Sk mpaBuio, Ha
TOKYMEHT O0(OPMIIIETECS PEECTPAIlIMHO-KOHTPOIbHA KapTKa BCTAHOBJICHOTO 3pa3ka
(IOKYMEHT 13 IOBFOTPUBAIIUM KOHTPOJIEM).

BianoBiganpHICTh 3a OpraHizaiil0 BUKOHAHHS JOKYMEHTIB HECYTh TI0JIOBa,
MIEPIINA 3aCTYIMHUK TOJIOBH, 3aCTYITHWKH TOJIOBH, KEPIBHUK amapary Ta KEPiBHUKH
CTPYKTYPHHX IiJIPO3ALTIB paiaepKaaMiHICTparlii.

5.3. Bigninom J0KyMEHTOOOITY Ta KOHTPOJIIO amapary panjaepskaaMiHicTparii
MPOBOAMTHLCA TOMEPEAHINA PpO3TIIAA BXITHUX JOKYMEHTIB. BiamoBiganbpHICTh 3a
MPaBUIIBHICTh BiJI0OpY JIOKYMEHTIB U1t po3rIsiAy KEePIBHHUIITBOM
paiiiep>KaaMiHICTpaIlii BIAMOBIAHO 1O PO3MOAUTY (YHKIIA Ta TOBHOBAKEHb
MOKJIAJA€ThCsl HAa HAYaJbHUKA BIJJIUTY JOKYMEHTOOOITY Ta KOHTPOJIIO arapary
paiinep kaamiHiCcTpalii.

Hoxymentn Ilpesunenta VYkpainu, BepxoBHoi Pamu Vkpainu, KaGinery
MinictpiB YKpaiHu, MIHICTEpPCTB 1 BiIOMCTB VYKpaiHu, O0OJAep:KaaMiHICTpallli,
o0JlaCHUX yCTaHOB 1 OpraHi3alliid, JIJNCTH, 3B€pPHECHHS KEPIBHHUKIB yIPaBIiHb, BiIiTIB
paraepxkaaMiHicTpallii, palOHHUX TIANPHEMCTB, yCTaHOB 1 OpraHi3alliid, ToJIiB
MICIIEBUX pajl TEPUTOPiaIbHUX TPOMaa PO3TIAAAIOTHECS TOJIOBOIO, a B pa3i HOro
BIJICYTHOCTI — 0CO0010, sIKa HOro 3aMillae.

JIOKyMEHTH TIOJAIOThCS Ha PO3TIIS] TOJIOBI panaepikaaMiHIiCTpalii B JIEHb iX
HagxomkeHdass o 10-it ta 14-ii roauwni. TepmiHOBI JOKYMEHTH PEECTPYIOTHCS 1
NePEeIar0ThCS Ha PO3TJIS HETalHO.

5.4. JlokyMeHTH Ha pO3MVISJI TOJIOBI paiaepKaaMIHICTpaIii MOAAI0THCA
Ha4aJIbHUKOM BIJILTY JOKYMEHTOO00ITy Ta KOHTPOJTIO anapary
paiinep kaamiHiCcTpalii.
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[lepmoMy 3acTymHWKYy, 3acTylHHKaM TOJOBH Ta KEPIBHUKY amapary
paiiiepaaMIHICTpallii  JTOKYMEHTH Ha pO3MJIsLA  TMOJAIOThCS  4Yepe3 BT
JIOKYMEHTOOOITY Ta KOHTPOJIIO anapary panaepkaaMiHicTpallii.

Sk mpaBmio, JOKYMEHTH PO3IJISIAlOThCS B JCHb MOAAHHS iX Ha po3risa. Y
BUHSITKOBUX BUIAJKAaX OKPEMi JOKYMEHTH MOKYTh 3HAXOAUTHCS Ha PO3TJISIl JOBIIIE,
ajie He OUIbIIe TPhOX JHIB. TepMIHOBI JOKYMEHTH PO3IIISAAIOTHCS HEraiHo.

PesynbraT  po3riisAay  JIOKYMEHTIB  KEPIBHMIITBOM  paiiaeprkaaMiHicTpari
¢dikcyloTecsi B pes3omiomisx. Pes3ommonis MOBMHHA MICTUTH Taki OO0OB’S3KOBI
CJIEMCHTH: 3a3HAYCHHS KOHKPETHOTO BUKOHABIS (BHUKOHABIIIB), 3MICT i IIOJO0
BUKOHAHHS JIOKYMEHTA, CTPOKM BUKOHAHHS, OCOOMCTHH MiANMUC KepiBHUKA, MaTy. Ha
JIOKYMEHTI HE TIOBUHHO OyTH O1i1bIlIe OJTHIET PE30ITIOLI].

HacTymHi pe3omronii MOXKIMBI JIMIE MPH HEOOXIAHOCTI JeTanizaimii MopsSaKy
BUKOHAHHS IOKYMEHTIB. BOoHU (PiKCYIOThCS Ha JIMCTKY KOHTPOJIIO 32 TPOXOKEHHIM
1 BUKOHAHHSIM JJOKYMEHTAa, Ta Ha MOcagoBoMy OJIaHKY ((iriri).

Pesomtotisi poOuThCcsi 6e3mocepeiHbO Ha JOKYMEHTI, Ha BUIBHOMY BiJl TEKCTY
MICII1, aJi¢ HE Ha MOJi JIOKYMEHTa, TPU3HAYCHOMY JJIS ITiIITUBKH.

[Ticnst po3risiy TOJOBOIO, MEPUIUM 3aCTYMHUKOM, 3aCTYIMHUKAMH TOJIOBU Ta
KEpIBHUKOM armapary paijepikaJMiHICTpallii JOKYMEHTH TMOBEPTAIOTHCS Y BIIJIUI
JIOKYMEHTOOOITY Ta KOHTPOJIO amapary paijaepskaJMiHICTpallii, SKUH TOro »* JHS
MEPEHOCUTh PE30JIIONIT B IKYpHAIM PEECTpallii JTOKYMEHTIB Ta peecTpaiiiHo-
KOHTPOJIbHI KapTku. [lepegadya MTOKyMEHTIB BUKOHABIIIO 3/IIMCHIOETHCS MPAIliBHUKOM
BIJIIITY IOKYMEHTOOOITY Ta KOHTPOJIIO anapary paiaepKaaMiHICTpaLii i po3MHUCKy
y OKypHamax (peecTpalliHO-KOHTPOJBHUX KapTKax), IIciid 4YOro KapTKH
NOMIIIAIOTHCSA Yy PO3/IIN KAPTOTEKH TOKYMEHTIB.

5.5. Bigain 1okyMeHToOO0ITy Ta KOHTPOJIIO anapaty paiaep:kaIMiHICTparli:

BeJIE JKypHas 00Ky BX1JIHOI KOPECTIOH/ ICHIIIT;

OpraHizoBye po0OOTy 13 CIy>KOOBUMHU JOKYMEHTAMH BIAMOBIIHO 10 [HCTpyKIi 3
JIJIOBOJICTBA Ta IILOTO Periamenry;

yepe3 KOXKHI JIBa POKU BIIOPSIIKOBYE 3aBEPILIEH] J1JIOBOACTBOM CIIPaBU 3TiHO 3
HOMEHKJIATYypOIO CIIpaB 1 37a€ B apXiBHUHM BIALT paiijiep:kaaMiHICTpaIlli y MOPSAKY,
BCTAHOBJICHOMY [HCTpPYKIIi€IO 3 M1JIOBOJICTBA.

Buxigai qokymeHTH (1HIIIaTUBHI, TOKYMEHTH-BIAMOBI1) TOTYIOTHCS BiJIJIIJIAMH
amapary, YNOpaBIiHHAMH, BUIIJIaMA Ta I1HIIMMHU CTPYKTYPHUMH MiAPO3I1IaMU
paiiaepkaamMiHICTpallii.

OOOB’SI3KOBUM PEKBI3UTOM BHUXIJIHUX JOKYMEHTIB € HallMEHYBaHHS ajpecara,
SKOMY BOHM NpHU3HA4Y€HI. AJpPEeCyBaHHS JOKYMEHTIB 3JIMCHIOETHCS BIAMOBIIHO IO
[HCcTpyKIIIi 3 A1I0BOJICTBA.

VY n0oKyMEHTaX-BiAMOBIASIX POOIATHCS MOCHIAHHS Ha TOKYMEHTH, HA BUKOHAHHS
SKUX BOHM MiAroToBjeH1. [Ticis TeKCTy BUX1THOTO JOKYMEHTA 3a3HAa4a€ThCsl MOCaa,
BJIACHE 1M’ Ta TPi3BHUIIE OCOOH, sIKa CBOIM MIIMTMCOM 3aCBITUyBaTUME JOKYMEHT.

SAxio BUXITHUN JOKYMEHT Ma€ JOJATKH, TO BOHU O(GOPMIISIOTHCS BiJIIOBITHO
1o [HeTpyKIii 3 M17I0BOICTBA.

Ha nuupboBOoMy 001l OCTAaHHBOTO apKylla BUXIJHOTO JTOKYMEHTa 3a3HA4alOThCs
BJIaCHE 1M’s, TIPI3BHINE Ta HOMEp ChykO00oBoro TtenedoHy BuKOHaBIA. Jlpyruid
npuMipHUK (6€3 BIITBOPEHHS OJIaHKY) Bi3y€ThCSI BUKOHABIIEM.
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5.6. [IpoexTn BUXIMHUX TOKYMEHTIB, IO Mepe10adaroTh 3aCBIIUCHHS TT1ITHUCOM
roJIOBU paiaepkaaMmiHicTpallii, BI3yIOTbCS 1X BHUKOHABISIMH, KEpiBHHUKaMH
yOpaBJiiHb, BIIUIIB, IHIIMX CTPYKTYPHUX IIJPO3IUIIB paiaepkaaMmiHicTpalii, 10
KOMIIETEHIIII SKUX HalieXaTh MUTaHHA, MOPYLIEHI Yy JOKyMEHTaX Ta MepIIuM
3aCTYIMHUKOM, 3aCTYITHUKAMH TOJIOBH 1 KEPIBHUKOM arapaTy paaep:kaaMiHicTpartii.

5.7. JIOKyMEHTH 3 KaJpOBHX IMHUTaHb IIOJI0 KEpIBHHMKA amapaTy Ta KEpiBHUKIB
CTPYKTYPHHMX MIAPO3AUIIB paijepkaaMiHICcTpallii, 31 CTaTycOM HOPUAUYHOI 0COOU
nyOJiYHOTO TpaBa, MIAMUCYIOTbCA BHUKIIOYHO TOJIOBOIO paiifepaaMiHiCTparlii,
I0JI0 MPAIiBHUKIB amapaTy paiaep:KaJMiHICTparllii Ta i CTpyKTypHUX MiIpO3aiiax -
KEpIBHUKOM amapary.

5.8. JlokymeHTH, aJpecoBaHI HApOJHUM JeMyTaTaM YKpaiHW, MOCOJLCTBAM,
KOHCYJIbCTBAM YKpaiHH B 3apyOLKHHMX KpaiHaxX, TojoBaM oOOJacHHX panx 1
oOnepkaaMiHICTpaIliid, TPAaBOOXOPOHHUM OpraHaM, 3acTYITHHKaM KEpiBHHKIB
BUII[E3a3HAYCHUX OpraHiB, JemyraraM paloHHOI paju, TroJIOBaM BHKOHABYUX
KOMITETIB TEPUTOPIAIbHUX TpOMaj, MiANPUEMCTBAM, YCTaHOBaM 1 Opraizaiism,
OKpPEMHUM TPOMaJITHAM MiAMUCYIOTHCS BUKIIOYHO TOJIOBOIO paiijiepKajMiHICTparlii, a
B pa3i HOro BiJICYTHOCTI 0c00010, sIKa MOro 3aMilae.

5.9. BuximHi JOKyMEHTH, MpU3HAYEHI JJII HAJCUJIAHHS OJHOMY ajapecary,
MO/IAI0THCS HA MIJIMUC KEPIBHUIITBY paiiepx aaMiHICTpallil y IBOX MPUMIpHUKAX TIPU
HAsSIBHOCTI HEOOXITHUX B13 HA IPYroMY MPUMIPHUKY JTOKYMEHTA.

BuxigHi J0OKyMEHTH, TpHU3HAYEH1 [JIi HAACWIAHHS KOXHOMY 3 KUIBKOX
aJipecariB, NOJAIOTHCS HA MIAMKUC y KUIBKOCTI MPUMIPHUKIB, 10 HA OJIUH MEPEBUIILYE
KUIBKICTB aJIpecaTiB, PY HAsIBHOCTI HEOOXITHUX Bi3 Ha MPUMIPHUKY, TPU3HAYEHOMY
JUTsl IOMIILIEHHS Y CTIPAaBY.

BuxiaHi TOKyMEHTH, MpU3HAYEHI IJII PO3MHOXKEHHS 1 HaJACWIaHHS Oaratbom

y3araJbHEHUM azpecaram, MOAAOTHCS Ha MIUC KEpIBHULITBY
paiiiep>KaamiHICTpallii B OJHOMY IMPUMIPHUKY, 3aBI30BAaHOMY B YCTaHOBJICHOMY
HOPSAIKY.

[ligmucani roJIOBOIO, TMEPIIUM  3aCTYITHUKOM, 3aCTyMHUKAMH  TOJIOBH
paiiepkaamiHicTpali BUXIIHI JOKYMEHTH MEPEeNaroThCs Y BIIAUT JOKYMEHTOOOIry
Ta KOHTPOJIIO arapaTy panjep:kaaMiHiCTpaIlii.

VYci moKymMeHTH, 10 HAACWIAIOTHCS 3 paljepikaaMiHiCTpallii, MPUHMaIOThCS 1
PEECTPYIOTHCS BIJITIJIOM JIOKyMEHTOO00ITy Ta KOHTPOJIIO amapary
paiiaepkaaMiHICTpallil U[0JACHHO, KPIM BUXIJHUX Ta CBATKOBUX AHIB. JlOKyMeHTH,
10 HaailnuM 10 16-1 roguHu 1, SIK1 HEe TOTPIOHO PO3ZMHOXKYBATH a00 SIK1 PO3MHOKEHI
y HEOOXIJHIA AJi1 pO3CUJIaHHS KIUJIBKOCTI MPUMIPHUKIB, HAJICUJIAIOTHCA aJpecaraM
IILOTO K JTHS.

3aBi30BaHl y 3a3HAYEHOMY BHIIE TNOPSAKY KOMIi BUXIAHUX JOKYMEHTIB
BKJIQJIAI0ThCS Y BIJMOBIJIHY CIIPaBY 3T1JIHO 3 HOMEHKJIATYPOIO CITPaB.

BuxigHi moKymMeHTH, TpU3HAYEH] JUIsl HAJACHIIaHHS 0araThboM ajpecaram, Micis
peecTpallii, pPO3MHOXYE BIAAIT JOKYMEHTOOOIry Ta KOHTPOJIO  amapary
paiiaepkaaMiHicTpalli y KUTbKOCTI MPUMIPHUKIB 3T1THO 3 BUSHAYCHHM BHUKOHABIIEM
cnuckoM azapecariB. CKOMITJIEKTOBaHI BHKOHABIIEM JOKYMEHTH TEpPENaloThCs Y
BIITIT JTOKYMEHTOOOITY Ta KOHTPOJIO amapary paiaepKaaMiHICTparii s
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PO3CHJIaHHS 3TIAHO 3 CIHMCKOM, SKHM MICHsS PO3CHIKH JOKYMEHTa OJA€THCS 0
OpUTIHAITY 1 BKJIQJIAETHCS Y BIJTIOBIIHY CIIPaBY.

5.10. PosmopsypkeHHs TOJIOBM — paljiepKaaMiHICTpalli, 1HIIN  Ba)KJIUBI
JOKYMEHTH, PO3IJISiJ SKUX HEOOXITHO 3AIMCHUTH Ha MICUAX, HaJCUIAIOThCA
ajpecaraM 3BUYAaWHUMU TOIITOBUMH BIJNpPaBIECHHSAMHU, PakcoM ab0 €IEKTPOHHOIO
MOIITOIO.

5.11. VYmpapmiHHS 1 BUIAUIM paiiaepkaaMmiHicTpallii, palloHHI YCTaHOBH 1
oprasizaiiii, po3TalloBaHi B aJMIHOYIWHKY palJep:kaaMiHicTpalii, 0AepXKyIOTh
JOKYMEHTH y BIAJAUI JOKYMEHTOOOITY Ta KOHTPOJIIO amapaTty paiaepikaaMiHicTparii
CaMOCTIIHO, a 1HIITUM — HaJICUJIAIOTHCS TTOIITOO.

Binmin I[OKyMeHTOO61Fy Ta KOHTPOJIIO amapary paiaep>kaaMiHicTparii
HIOKBapTajibHO 1 32 nmcyMKaMH pPOKy  aHami3ye JOKYMEHTOOOIr B
paiinep>kaaMiHiCcTpalii 1 JOTMOBIJAa€ KEPIBHUIITBY.

5.12. KonTposib 3a BHUKOHAHHSIM 3JIIACHIOETHCS CTOCOBHO 3apEECTPOBAHMX
JIOKYMEHTIB, y SKHX BCTAaHOBJICHO 3aBJaHHS a00 sKi MICTSITh MHTAHHS, IO
nOoTpeOyIOTh BUPIIIIEHHS, @ TAKOK TEPMIHA BUKOHAHHS.

KoHTponb 3a BHUKOHAHHSM 3aBllaHb, BU3HAUYEHMX AaKTaMHU 3aKOHOJ/ABCTBA,
JOPYYCHHIMU [Ipem’ep-MmiHicTpa VYkpainu, PO3MOPAKEHHSIMU roJiiB
oOmnepkaaMiHICTpallli Ta paijepKaaMiHICTpallli, a TAKOX 3a PO3IJISIIOM 3BEPHEHb
koMiTeTiB BepxoBHoi Pamu VYkpainu, 3anuTiB 1 3BepHEHb HapOJHUX JCMYTaTiB
YkpaiHu, JgemyTaTiB  MICHEBUX paa, TPOMAASH  3AIHCHIOETBCS  BIIIIIIOM
JIOKYMEHTOOOITY Ta KOHTPOJIIO amnapary paiaepxaaMiHicTparii.

OO0OB’SI3KOBOMY KOHTPOJIIO MIJIJIATa€ BUKOHAHHS 3aBJlaHb, BU3HAYEHUX aKTaMU
3aKOHO/IaBCTBA, PO3MOPSKEHHSIMH Ta TOPYyUYEHHSIMHU TOJIB 00JIepKkaaMiHicTpalii Ta
paiiaepkaaMiHicTpallii, po3risil 3alyTiB 1 3BEpHEHb HAPOJHUX JICMyTaTiB YKpaiHw,
JIETyTaTiB MICIIEBHUX PaJi, aKTH OPTaHiB BUKOHABYOI BJIaH BUIIIOTO PiBHSIL.

3a BKa3iBKOIO KEpIBHUIITBA palJiepKaJMIHICTpallli Ha KOHTPOJIb MOXKYTh
OpaTHcs TaKOX 1HII JTOKYMCHTH.

5.13. KoHTponb 3a BHKOHaHHSM BXIJHUX JIOKYMEHTIB HHUPKYJISPHOTO
XapakTepy, sSKi HE MarTh BU3HAYEHUX TEPMIHIB BHKOHAHHS, ajié MOTPEOYIOThH
pearyBaHHsI, 3[IIHCHIOE 0c00a 3TiTHO PE30JTIOIT KEPIBHUIITBA paiiiepKaaMiHICTpaIlii,
BUXIJTHUX TOKYMEHTIB — BIJIMIOBITHO, CTPYKTYPHUU MIAPO3/LII, SKHM HOTO TOTYBaB.

5.14. Jlnga 3mificHEHHS KOHTPOJIO 3a BHUKOHAHHAM aKTiB 3aKOHOJABCTBA,
PO3MOPAIKEHD Ta AOPYUYEHb T'0JIIB 00 IepKaAMIHICTpallii 1 paiiaepxaaMiHicTpallii Ta
IHIIUX JIOKYMEHTIB PO3POOJISETHCS IUIAaH KOHTPOJIIO, B SKOMY BHU3HAYaIOTHCS:
IPOMIKHI KOHTPOJIbHI CTPOKM BHUKOHAaHHSA 3aBAaHb; CTPYKTYpPHI MiAPO3ILUIH
paiiiepaaMiHICTparlii, SKi BIJAMOBIIAIOTh 3a OpraHizallil0 BUKOHAHHS OKPEMHUX
3aBJaHb, CTPYKTYpHUH MIAPO3IUI, SAKWNA 3a0e3nedye KOOpJIHUHAI pPOOOTH 3
oprasizaiii 1 KOHTPOJIO 32 BUKOHAHHSM Yy IiioMy. [IaH KOHTpPOJIO 3aTBEpIKYe
KEpIBHUK amapary paijep>kaaMiHicTpartii.

5.15. KoHTposb 3a BHKOHAHHSM aKTIB 3aKOHOJABCTBA, PO3IMOPSKEHb Ta
JIOPYYEHb TOJIIB O0JAepKaAMIHICTpAIlli Ta paiaepKaJaMIHICTpaIlii, pO3TIIs] 3aMuTIB 1
3BEpPHEHb HAPOJHUX JIEMyTaTiB YKpaiHW, NEMyTaTiB MICIIEBUX pajl, aKTIB OpPTraHiB
BUKOHABYOI BJIAJIU BUIIIOTO PIBHS 31HCHIOETHCS MIISTXOM:
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aHaJi3y 1 y3arajibHEHHsI Y BU3HA4YE€HI CTPOKM MUCHMOBOI 1H(OpMaIli Mpo CTaH
BUKOHAHHS JIOKYMEHTIB y IIUUIOMYy ab00 OKpEeMHUX BCTAaHOBJICHUX HUMH 3aBJlaHb, IO
HAAXOIATh B1J BUKOHABIIIB;

CUCTEMATUYHOTO aHaJI3y CTATUCTUYHHUX Ta 1HIIMX JAHUX, IO XapaKTEPU3YIOTh
CTaH BUKOHAHHS JJOKYMEHTIB;

MPOBEJICHHS MEPI0JIMYHOT KOMIUIEKCHOI a00 IUIBOBOI MEPEBIPKH OpraHizaiii i
CTaHy BUKOHAHHS 3aBJIaHb 0€3M0CePEaHBO Ha MICIISIX;

pO3TIIAly THTaHb MJiSUTBHOCTI  (3aCTyXOBYBaHHS 3BITYy) BHKOHABIIIB Ha
3aciJaHHSAX KOJIETii, Hapajgax TOJIOBU paiifepkKaJMiHiCTpalii HOro 3acTyMHHKIB Ta
KepiBHUKA amapary.

5.16. Koopaunartiito poO0OTH 3 KOHTPOJIIO 32 BUKOHAHHIM JOKYMEHTIB 3/I11CHIOE
KEpIBHUK arnapary paiep;xaamMiHicTpallii.

5.17. BiamoBinaneHICTh 32 OpraHi3allilo BUKOHAHHS JIOKYMEHTIB HECYTh r0OJIOBa
paiaepxaaMiHicTpallli, MOro 3acTylHHKH, KEpIBHUK amapary  Ta KEpiBHUKH
CTPYKTYPHHX IiJIPO3ALTIB paiIep KaIMiHICTpallii.

BianoBiganpHICTh 3a BHKOHAHHS JOKYMEHTIB (SKICTh 1 TOBHOTY HaJIaHUX
1H(dopMaIriit) HecyTh MOCaJ0B1 0COOU, HA SKHUX MOKJIAIEHO KOHTPOJIb 32 BUKOHAHHSM
JIOKyMEHTIB 200 710 KOMIETEHIIT SIKUX BXOJUTh BUPIIICHHS 3aB/IaHb, 110 MICTSITHCS B
JIOKyMEHTaX, 0COOM, BU3HAUEHI B PE30JIIOIISX KEPIBHUIITBA paiaepxKagMiHICcTparlii, a
Takok 0e3mocepeHl BUKOHABIII.

ko as peanizaiii T0KyMeHTa He0OX1/1Ha y4acTh KUIbKOX BUKOHABIIIB, TO IO
po0OOTy opraHizoBye ocoba, 3a3Hau€Ha B JOKYMEHTI a00 Pe30JIoLii MEePIIO Micis
NEepIIOro  3aCTylHUKA, 3aCTYIIHUKIB  TOJOBM  ab0  KEpiBHUKA  amaparty
paiiaepkaagMiHICTpari.

5.18. KoHTposb 3a cTaHOM pearyBaHHS, CTPOKaMH JOBEICHHS KOHTPOJIBHHX
JIOKYMEHTIB J10 BUKOHABIIIB, X MPOXOHKEHHS BIJMOBIIHO 10 BUMOT JOKYMEHTIB Ta
pesonronii, 3abe3medye  BIAAIT  JOKYMEHTOOOITY Ta  KOHTPOJIO  amapary
paiiaepkaamMiHiCTpalIii.

5.19. JlokyMeHTH BUKOHYIOTHCS:

a) BXIJHI TOKYMEHTH — Y CTPOKM, BHU3HAU€HI B JIOKYMEHTI a00 B Pe30JIOIi
KEepIBHUIITBA paiinepxkaamiHicTparii. SKIo B JOKyMEHTaX MICTSIThCS KOHKPETHI
3aBJaHHS, aJle CTPOKU iX BUKOHAHHS HE BCTAHOBJICHI, TO BIJUIIK CTPOKIB BUKOHAHHS
IIUX JOKYMEHTIB BeJeThbcs mpoTaroM 30 JHIB BiJl JATH iX IPUHHSATTS,

0) 3anmuTH HApOJHMX JAEMYTaTiB YKpaiHW, JEmyTaTiB o0JacHOi, palOHHOI Ta
CUIbCBKHMX pajJ — HE€ Mi3Hile K y 15—1eHHuil cTpok 3 AHS iX oJepkaHHs, abo B
CTpOKH, BcTaHOBIeHI BepxoBHowo Panoro VYkpainu, oOinacHOO uYM pailOHHOIO
pagamu;

B) 3BE€pPHEHHSI HAPOJHUX JEMyTaTiB YKpaiHW, JENyTaTiB 00JacHOI Ta pailOHHOI
pan — npotaroM He Ouabie 10 qHIB 3 JHA 1X OACpKaHHS;

I) JIaTOI0 BUKOHAHHS 3aBllaHb, BU3HAYCHUX JOKYMEHTAMH, BBAKAETHCSA JaTa
peecTpallli MpoeKTiB pillleHs ad0 BIAMOBIACH PO X BUKOHAHHS, SIKI HAJACHIAIOTHCS
JIO BIJIITOBITHMX OPTaHiB;

1) TOKYMEHTH 3 MIO3HAYKOIO ,, | €pMIHOBO” — MPOTITOM HE OUIbIIe 7-MU pOOOUNX
IIHIB 3 JATH iX HIAMHACAHHS,
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€) TeJerpaMu, B SIKMX MOPYLIYIOTbCS MUTAHHS, IO MOTPEOYIOTh TEPMIHOBOTO
BUPILIEHHS, — Y CTPOK 10 2—X JHIB, pemra — npotsarom 10 nHIB 3 AHS OJlep KaHHS,
SKIIO B HUX HE BUBHAYEHO KOHKPETHUX CTPOKIB.

5.20. Indopmariii Ha BUKOHaHHS KOHTPOJIBHUX JOKYMEHTIB 3 Bi30I0 BUKOHABIIS
(kepiBHHMKa CTPYKTYPHOIO MiAPO3/ily) IOAAIOTHCS Y BIAALUI JOKYMEHTOOOIry Ta
KOHTPOJIIO amapaTy paijepkaaMIiHICTpalii He Mi3Hilme HDK 3a 3 JOH1 J0
BCTAHOBJICHOTO TepMiHY. B 1HhopMaIlisiX KOPOTKO 1 KOHKPETHO BHKJIAJAETHCS 3MICT
MPOBEICHUX 3aXOJiB, PE3YJIbTAaTH 1X BUKOHAHHS, 3a3HAYAIOTHCS HASBHI HEMOIKH 1
LUIAXY 1X YCYHEHHS.

5.21. AwmamituyHi Ta iHbOpMaliHI MaTepialud IMIOAO CTaHy BHKOHAHHS
JOKYMEHTIB 'y IioMy abo okpemMux mnepeAadadyeHMX HHMH 3aBJIaHb Yy pasi
BCTAQHOBJICHHSI ~ MPOMDKHUX  KOHTPOJBHUX  CTPOKIB  MOAAIOTHCS  TOJIOBI
paiinep)kaaMiHicTpallii, MepUIOMYy 3aCTyIMHHKY, 3aCTYIHUKaM, KEPIBHUKY amapary
(B1a1IOB1IHO /10 (DYHKITIM Ta MOBHOBAYXKEHb) HE Mi3HIIIE HIX 3a 10 IHIB 10 3aKiHYCHHS
TEpMiHIB, BHM3HAYCHMX aKTOM 3aKOHOJIABCTBa, JopydeHHsM [Ipem’ep-miHicTpa
VYkpainu, po3NOPS/KEHHSIM, JOPYYEHHSM TOJOBH paiinep:kaamiHicTpaiii ado
IUIAHOM KOHTPOJTIO.

3a pe3yapTaTaMy PO3IJISAy MaTepiaiiB, IO MICTSITh BIIOMOCTI MPO MOKJIMBHIA
3pUB CBO€YACHOTO YM y TOBHOMY OOCs31 BUKOHAHHS JOKYMEHTa y LIJIOMYy abo
nepea0ayeHoro HUM OKPEMOTO 3aBJIaHHS, TOJIOBa paijiepKaJMiHICTpallii, mepimi
3aCTYIIHMK, 3aCTYNHUKM a00 KepiBHUK amapary (BIANOBIAHO A0 (yHKIIN Ta
MMOBHOBA)XEHB) A€ BKA31BKM BUKOHABIISIM BXKUTH J0JIATKOBHX 3aXOMIB JUIsl YCYHEHHS
TIPUYHHH.

ko B mpouect BUKOHAHHS JOKYMEHTa 3’ACyBaJlOCs, 1110 BUKOHAHHS MOro B
YCTaHOBJICHI CTPOKM HEMOXKJIMBE, TOJOBHHI BHKOHABEIh JTOKyMEHTa 3aBYACHO, HE
Mi3HINIE SK 32 TPU AHI JO 3aKIHYEHHS KOHTPOJIBHOTO CTPOKY, MOBUHEH MOAATH
MUCbMOBE OOTPYHTYBaHHSI TMPUYUH HEMOXJIMBOCTI BUKOHAHHS JOKyMEHTa B
YCTAaHOBJICHMM  CTPOK Ta  BHECTH  BIAMOBIAHI  MPOMO3UII  KEPIBHUIITBY
paiiaepkaaMiHICTpallii 00 MPOJAOBKEHHS CTPOKY BUKOHAHHS JJOKYMEHTA.

Buxonani JTOKYMEHTH 3HIMAIOTHCS 3 KOHTPOJIIO TOJIOBOIO
paiinepxkaamiHicTpaiii. JIOKyMEHTH Ha 3HATTA 3 KOHTPOJIO TOMAMOTHCS Y BT
JIOKyMEHTOOOITY Ta KOHTPOJIIO anmapary panjaep:kaaMiHicTpallii 3 yciMa MaTepiaiamu
npo XiJ Ta MIACYMKH iX BHUKOHaHHS. JIOKyMEHT BBaKa€ThCsi BUKOHAHUM, SIKIIIO
MOBHICTIO 1 BYACHO BUPIIIEHI BCI MOCTaBJIEHI B HHOMY 1 PE30JIIOIISAX 3aBJaHHS 111010
MOr0 BUKOHAHHS.

6. Opranizauisi po3rJisily 38epHeHb I'POMA/ISIH TA MPOBEACHHS
0co0HMCTOrO0 MpUiiOMy rpoMaJsiH
6.1. Paiinep>kaaMiHICTpallisl OpraHi30BY€ B YCTAHOBJICHOMY TOPSIKY PO3IJISI
3BEpHCHb TPOMAJSH — TMPOMO3UIIN (3ayBakKeHb), 3asB (KJIOMOTaHb), CKapr.
Opranizaiis po3riisay 3BepHEHb I'POMaJIiH, Y TOMY YHUCII BEACHHS JAUIOBOJCTBA Ta
MIPOBENICHHSI OCOOMCTOTO TPUIOMY TPOMAJISH, TOKJIAIA€ThCsl HA BIIALT POOOTH 3i
3BEpHCHHSIMU TPOMAJSIH  amapary paijepskaaMminictparii. /JlimoBoactBo 3a
3BEPHEHHSIMHU TPOMAJSH BENEThbCS BIAMOBIAHO 10 [HCTpyKmii 3 nOiTOBOACTBa 3a
3BEpPHEHHSIMU TPOMAJISIH B OpTraHax JIEP>KaBHOI BIAJM 1 MICIIEBOTO CaMOBPSITyBaHHS,
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00’€THAaHHSAX TPOMAJSH, HA MIAMPUEMCTBAX, B yCTAHOBAX, OPraHi3alisixX HE3aJeKHO
Bi opmH BiacHOCTI, B 3aco0ax MacoBoi iH(opMalii, 3aTBEPXKEHOI MTOCTaHOBOIO
Kabinery MinictpiB Ykpainu 14 kBitHst 1997 Ne 348 (31 3MiHaMu Ta JOTIOBHEHHSIMHU).

6.2. TlopymieHi y 3BepHEHHSX TPOMAJSH TMUTAHHS PO3TISIAIOTHCS TOJOBOIO

paiiiepkaaMiHicTpamii,  TEpIIUM  3aCTYIHUKOM,  3aCTyIHUKaMH  TOJIOBH
paiiepx)aaMiHicTparii (BIANOBIAHO 10 (YHKIIH Ta IMOBHOBaXXEHb), KEPIBHUKOM
amapary, KEPIBHUKOM BIJITOB1THOTO CTPYKTYPHOTO H1IPO3ILTY

paiinepkaaminicTpanii. BignmoBigi Ha 3BEpHEHHS TPOMAJSH TOTYIOTh CTPYKTYpHI
MiIPO3AUN pakaepkaaMiHicTparii ado i amapaTy, 10 KOMIETEHINT SIKUX BiTHECEHI
3a3HaueHl y 3BEpPHEHHI TUTaHHS.

6.3. OcobucTuii mpuitoM TPOMaJsH MPOBOJUTH TOJOBA palaepKaaMiHICTpaIlli,
HOro 3acTymHHUKH, KEpIBHHMK arapary, KEepIBHHKH CTPYKTYPHHMX MiJIPO3JALIIB
paiinepkaaMmiHicTpanii 3rigHO 3 TrpadikoM, SKUA 3aTBEPIKYETHCS TOJOBOIO
paiepkaaMiHiCTpallli Ta OMPUITIOTHIOETHCS Yepe3 3aco0r MacoBoi 1H(hopMariii.

['padix ocobucToro mpuitomy rpomajsiH MOBHUHEH MICTUTH 1H(OpMAIlIO PO
MiCII€ TIPOBEJICHHS, /IHI 1 TOAUHM TIpuiiomy. Bui3HI nmpuitoMu rpoMajisiH mocagoBUMU
ocobamMu  palaep)KaJMiHICTpalii  MPOBOJMATHCS  BIAMOBIAHO 110  rpadika,
3aTBEP/IKEHOTO TOJIOBOIO paiIep KaIMiHICTpallii.

6.4. Binain po6oTu 31 3BEpHEHHSIMHU TPOMAJISH arapaTy pauaepikaJIMiHiCTparii
aHaJli3y€ IIOKBAPTAIBbHO POOOTY 3 PO3IJISAAY 3BEPHEHb, y3arajibHIOE MPOIMO3HULIIi, 110
MICTATBCSI B HHX, PO3pOOJIsiE pEKOMEHJalli, COpsIMOBaHI Ha YCYHEHHS NPUYUH
BUHHUKHEHHSI OOI'PYHTOBAaHUX CKapr 1 3ayBa)K€Hb I'POMAJISIH, KOHTPOJIOE BUPIIIECHHS
MOPYIICHUX Yy HUX MUTaHb.

6.5. JloBiaKu mpo pe3yabTaTH PO3TISIY YCHUX UM MUCbMOBUX 3BEPHEHB, B3ATHX
Ha KOHTPOJb B paljepkaaMiHICTpallil, MIAMUCYIOThCA KEpPIBHUKAMU BIIJIUTIB,
CEeKTOpIB amapaTry, YHOpaBliHb, BIAAUIIB, I1HIIMX CTPYKTYpPHHUX MiAPO3ILIIB
paiimepkaaMiHICTpallii, MIANIPUEMCTB, YCTAHOB, OpraHizamiid, SKAM JIaBaJINCh
BIJIMOBIJIHI JOPYYEHHsI, a00 1X 3acTynmHuKaMu. SKkiio gakTv, HaBeJEHl Y 3BEpHEHHI,
MIITBEPIUIINCh, YV JOBIKAaX 3a3HAYAE€THCSA PO BXKHUTI 3aX0/JH, a TaKOX MPO TE, UM
O3HAWOMJICHMI aBTOp 3BEpPHEHHS 3 pe3yJbTaTaMU pO3MIIALy 1 B sIKid Qopmi.
Po3risiHyTi 3BEpHEHHS pa3oM 3 yciMa MaTepiajamu Mpo iX Po3Tis]] MepeaaroThes 10
CIIPaBH 3THO 3 PE30JIOLISIMU KEPIBHUKIB paiijiep:kaaMiHICTpaIlii.

3BEepHEHHS TPOMAJIH 3HIMAE 3 KOHTPOJIO TO0JIOBA, 3aCTYMHHKUA TOJIOBU
palinepkagMiHICTpallii, $KI 3AIACHIOBAIM TPUHOM YU PO3MIISAAAIA TTHUCHMOBI
3BEpHEHHSI.

7. Opranizauis npaBoBoro 3ade3ne4eHHsi
AISILHOCTI paiiiep:kaaMiHicTpamii

7.1. TlpaBoBe 3abe3nedeHHs ISUIBHOCTI padjepkaJMiHICTpallii, a TaKoX
HaJIaHHSI METOJIMYHOI Ta 1HIIOI MPAKTUYHOI JOTIOMOTH 3 MTPAaBOBUX MUTaHb 3/1HCHIOE
IOPUIUYHUN BT anapaTy paigepskaaMiHiCTpalli.

FOpuanunuil Binain anapaty paijiepkaaMiHICTpallii MiAMOPsIKOBY€ETbCS TOJOBI
paiiiepaaMiHICTpallii 3  TNWTaHb  MPABOBOr0  3a0€3MEUeHHS  JisJIBHOCTI
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paiinep>kaaMmiHicTpalii, a 3 NHUTaHb OpraHizamii poOOTH - KEpIBHUKY amapary
paiiiepaaMiHICTparlii.

7.2. Y cBOil IISUIBHOCTI IOPUIWYHUN BUIJAUI amapary pauaepskaaMiHicTpari
KepyeTrbesi KOHCTUTYIIEIO Ta 3aKkoHaMH YKpaiHu, a TakoX Yyka3zamu lIpesupenta
VYkpainu, akramu Kabinety MinicTpiB Ykpainu 1 nmocrtaHoBamu BepxoBHoi Panu
Vkpainu, npuiiHATAMH BianoBigHO g0 KoHcTtuTymii 1 3akoHIB  YKpaiHw,
PO3IMOPSIKEHHSIMHU TOJIOBU 00JIIepKaIMIHICTpaIlii Ta paiaep kaaMiHicTpalii.

7.3. OcHOBHUMU 3aBJlaHHSIMU IOPUIUNYHOTO BIITLTY arnapary
paiiaepkaamiHicTpariii €:

paBoOBe 3a0e3MeUeHHs AIsUTbHOCTI paiiiep kaaMiHiCcTpallii,

oprasizaiisi MpaBoBOi POOOTH, CHPSIMOBAHOI Ha TPABUIBHE 3aCTOCYBaHHS 1
HEYXWUJIbHE JTOJICPKAHHS BHUMOT aKTiB 3aKOHOJIABCTBA CTPYKTYPHUMH MIIPO3I1IAMH,
arapaToM Ta MOCaJOBUMH 0CO0aMU paniepx aaMiHICTpaIlii;

MIArOTOBKAa 1H(GOPMAIIMHUX, JOBIIKOBUX Ta IHIIMX MaTepialdiB 13 IHUTaHb
3aCTOCYBaHHS 3aKOHO/IaBCTBA.

7.4. YOpumuuHuii BIAUT amapary padaep:KaaMiHICTpalli BIAMOBIIHO 0
MOKJIaJICHUX HA HHOTO 3aBJ/IaHb:

3a0e3mnedye BIAMOBIAHICT, 3aKOHOJABCTBY MPOEKTIB PO3MOPSIKEHb T'OJIOBU
paiepxaaMiHicTpartii, pillieHb KOJIeT1i, a TaKOX THIITUX aKTiB
paiiiepKaaMiHICTpaIIii;

MPOBOJUTh  TMPABOBY  €KCHEPTH3y  MPOCKTIB  PO3MOPSKEHb  TOJOBH
paiiiepkagMiHICTpalii, TOTye BHCHOBKM IIpaBOBOI €KCIEPTHU3W y pa3l IX
HEBIAMOBITHOCTI aKTaM 3aKOHOJIABCTBA Ta/ab0 MojJa€ MPOMO3HUIIIT 1010 TPUBEICHHS
TaKUX MPOEKTIB y BIANOBIAHICTh 3 BAMOTaMHU 3aKOHO/IaBCTBA;

BU3HAYA€E, K1 PO3MOPSAIHKEHHS TOJOBH paiJiep KaJIMIHICTpallli € HOPMaTUBHO-
IPaBOBMMU aKTaMH 1 MMIJIATAIOTh JE€P>KaBHIN peecTpalii B OpraHax 0CTHULIi,

HAJa€ METOJMYHY JIOTIOMOTY TIpalliBHUKaM amapary Ta KepiBHUKAM
CTPYKTYPHHUX MIAPO3IUIIB paiepkaaMiHICTpallli 1010 MPaBUILHOTO 3aCTOCYBaHHS
HOPM 3aKOHOJABCTBA TIiJ] Yac BHKOHAHHS TOKJIAJCHMX HAa HUX 3aBlaHb 1
GbyHKIIIOHATEHUX 000B’SI3KIB;

MPEICTABIIIE THTEPECH paiep)aAMIHICTpallli y cyJax Ta IHIIUX Jep KaBHUX
opraHax IiJi yac po3rJisily IpaBOBUX MUTAaHb a00 CIOPIB;

HECe TMEPCOHAJIbHY BIAMOBIJAIBHICT, 32 BUKOHAHHS TMOKJIAJCHUX HA HBOTO
3aBJ/IaHb;

Oepe yyacTh 'y  Hapajax 1 3acilaHHAX, 110 IPOBOJAUTHCI B
paiiiepxaIMiHICTpaIIii;

BUKOHYE 1HIII TIepeA0aueHi 3aKOHOIaBCTBOM (PYHKITI].

8. KoHncyabTaTuBHi, 10paayi Ta iHIIi 70NOMIiKHI Opranm, ciyxom
i komicii paiiaep:kaamiHicTpauii
8.1. Jlnsa cripusiHHA 3A1MCHEHHIO TMOBHOBAXKECHb palepKaaMiHICTpallii royioBa
paiiepkaaMiHICTpallii yTBOPIOE KOHCYJIBTAaTHBHI, JOpajdl Ta 1HII JOMOMIXKHI
opran# (paju, KoJierii, pododi rpyIu, TOIIO) CIY>KOU Ta KOMICII.
3aBmanHs, (yHKINI Ta MEPCOHATBHUN CKJIaJl TaKMX OPTaHiB BU3HAYA€E TOJIOBA
paiigepkaaMiHiCTpalIii.
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UneHn KOHCYJIBTATUBHHMX 1 JOPAAUYMX OPraHiB BUKOHYIOTH CBOi (PYHKII Ha
IPOMAJICBKHX 3acajiax.

3 MeTo10 3a0€3MeUeHHsI y4acTi TPOMaJIsSiH B YIIPaBJIiHHI JAEPKAaBHUMH CIIpaBaMu
BIAMOBIAHO 110 mocTtaHoBu Kabinety MinictpiB Ykpainu Big 03 nucromama 2010
poky Ne 996 , Ilpo 3abe3rneyeHHs y4acTi rpoMaJICbKOCTi y (OpMyBaHHI Ta peaiizaiii
JIep>KaBHOI MOJITUKKA yTBOPIOETHCS TPOMAJIChKa paja paiaep:kaaMiHicTpali.

PimieHHs 3a3Ha4eHUX OpraniB 0POPMIISIOTHCS MPOTOKOJIAMHU.

8.2. Jlms y3roJDKEHOTO PO3TISAAy IHTaHb, SKI HaJeXaTh /IO KOMIICTCHIIIT
paiinep>kaaMmiHicTpallii, 0OrOBOpPEHHsS HAMBAXKIMBIIIUX HAOpPAMIB 11 JISIBHOCTI Y
paiiepkaaMiHICTpaIlii MOXe yTBOPIOBATHUCS KOJIETis paimepxkaaMmiHicTparii (mami —
KOJIETis1) Yy CKJIaAl TOJIOBU paijepKaAMIHICTpalii (TosioBa KOJIErii), MepIIoro
3aCTyIHHKA, 3aCTYITHUKIB T'OJIOBU, KEPIBHHUKA armapary.

Jlo ckiamy Kojerii MOXKYyTh BXOAWTH KEPIBHUKIB CTPYKTYPHHUX MiTPO3/LIIB
paiepxkaaMiHicTpallli, KEpiBHUKU TEPUTOPIaTIbHUX MiAPO3UIIB OpraHiB BUKOHABYO1
BJIJIH, TT0CAJI0BI 0COOM OpraHiB MICIIEBOI'0 CaMOBPsTyBaHHS (3a 3roj1010). Jlo ckimamy
KOJIET1i 3a MPOMO3HUIIIE€I0 TPOMAJICHKUX OpraHi3alliid, TBOPUYUX CIIIOK, MIAMPUEMCTB,
HAyKOBUX YCTAaHOB Ta 1HIIUX OpraHizaiiil MOXyTb OyTH BKJIIOYEHI iX MPEJACTaBHUKU
(3a 3r0/1010).

KinbkicHUW Ta TIepCOHANBHUN CKJIAJl KOJErii BHU3HAYAETHCS TOJOBOIO
paiepxaaMiHiCTpaIlli.

3aciiaHHs KOJIETli BBAXKAEThCA IMPABOMOYHHUM, SIKIIIO HAa HbOMY IPUCYTHI HE
MEHI SIK /1Bl TPETUHU 3arajbHOI KUIBKOCTI 11 WIEHIB.

3acimaHHs ~ KOJIeTli  MPOBOAATBHCS  BIANOBIAHO 10  IUIaHYy  poOOTH
paiiepkaaMiHICTpalii, a 03a4eprosi — y Mipy MOTpeOu.

[Topsimox JeHHUN 3acijaHHS KoJierii, jJaTa 1 Yac TMPOBEACHHS, CIHUCOK
3aIlpOIIEHNX BU3HAYAIOTHCS TOJIOBOIO KOJIETIi.

dopmyBaHHS MaTepialliB 0 3acijaHb KOJETrii, a TaKoX iX IMOJaHHS T'0JIOBI Ta
yCIM 4JIeHaM KoJierii (He MEHIII SIK 3a TPH JHI JI0 3aCiJIaHHs) MOKJIAIae€ThCsl Ha BT
oprasizamiifHoi poOOTH 1 KepiBHHUKA anapary paiiepxKajaMiHicTparii.

[HdopmariitHi, aHAIITUYHI Ta CTATUCTUYHI MaTepialiu 3 MUTaHb, 10 BHOCATHCS
Ha 3acijaHHs KOJIeTii, a TaKO)X IPOCKTH BIAMOBIIHUX PINICHb, PO3MOPSKCHb Ta
JIOPYYEHb TOJOBH paiiepx aaMIHICTpaIlii TOTYIOTbCS CTPYKTYPHUMH MiIPO3LITaMH
paiiiepKaamiHiCTpallii, TepUTOPIaTbHUMHU MIAPO3IIJIaMU OPTaHiB BUKOHABYOI B,
BIJIMOBIHO JI0 3aTBEP/KEHOTO IJIaHy 3aciJiaHb KoJjerii. BianoBiianbHICTh 32 PIBEHb
MIITOTOBKA MaTtepiajliB, 1[0 MMOJAIOThCA HA PO3TJSA] KOJETii, MOKIada€eThCs Ha
NEPIIOro 3aCTYNHUKA, 3aCTyIHHUKIB TOJIOBH pailepxaAMiHiCTpallii Ta KepiBHUKA
anapary (BIAIOBIIHO 10 (PYHKI[1H Ta TOBHOBAXEHB ).

8.3. PimieHHs kojerii NmpUMaOTHCS BIAKPUTHM TOJIOCYBaHHSM OUIBLIICTIO
roJIOCIB MPUCYTHIX HA 3aCiIaHHI YJIeHIB KoJierii. Y pasi piBHOTO PO3MOJILIY r0JIOCIB
BUPIIIATHHUM € TOJIOC TOJIOBYIOUOTO.

B okpemux Bumaakax 3a pIIMIEHHSM TOJIOBYIOUOTO MOXKE OYyTH 3acTOCOBaHa
MpolIeTlypa TAEMHOTO TOJIOCYBaHHS.

Pimenns xonerii opopMIISETHCS TPOTOKOJIOM, SIKUUA MIAMUCYETHCS TOJOBOIO
KOJIET1i 1 € TIICTaBOO JJISI BUJAHHS BiJIIOBITHOTO PO3MOPSIKESHHS.
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8.4. MarepianbHO-TexHIUHE 3a0e3MeueHHsT poOOTH KOJIETil MOKIAJa€eThCcsl Ha
amapart paiaepkaaMiHicTpartii.

8.5. ¥V cBoiif poboTi KoOJIEeTisI KepyeThCs UM PeriaMeHTOM Ta BiANOBITHUM
[TomoXeHHAM, 3aTBEPKCHUM PO3TOPSIKECHHSIM T'OJIOBU paiaepkaaMiHicTparii.

9. [lopsiioK MiATOTOBKH TA NMPOBEJAEHHSI HAPa/

9.1. TonoBa, mepMii 3acTyNHUK, 3aCTYHUKHU TOJIOBH, KEPIBHUK arapary,
KEepPIBHUKHM CTPYKTYPHHUX MiIPO3AUIIB paiiepKaaMiHICTpalii MPOBOASATh Hapaau 3
METOI0 OIEPATUBHOTO PO3TJSAY Ta BHUPIMICHHS MNUTaHb, IO HaleXaTh A0 IX
KOMITCTCHITII.

[Tnan mpoBeneHHs Hapaau 3aTBEPIKYE BIAMOBIIHA TTOCA0Ba 0CO0A.

9.2. Opranizaiisi MPOBEACHHS HapaJa y TOJIOBU paiaepkaaMiHicTpalii, Horo
3aCTYITHUKIB Ta KEPIBHMKA arapaTy paiaepxaamiHicTpallii, MOKIaJaeThCs Ha anapar
a00 BIAMOBIAHI CTPYKTYPHI MiAPO3ILIN paiaepKaaMiHICcTpallli, Skl 1HIIIIOBAIN X
IIPOBECHHS.

9.3. llopspok neHHUM Hapaad, aHAMITUYHI JOBIIKM NP0 CTaH CIpaB
HAJCUJIAIOThCS YYacHMKaM Hapaaud 3aBYacHO, a 3 JIOJATKOBHUX (IIO3aIUIAHOBUX)
NUTaHb — OJAIOTHCS Y JIEHb POBEACHHS HapaIu.

9.4 IudopwmariiiHi, aHaJITUYHI Ta CTATUCTUYHI MJOBIAKM 3 IIUTaHb, SKI
BUHOCATHCS HAa HAPAJM 3 y4acTIO FOJIOBU paijep:kaaMiHICTpalli, TOTYIOTh BIAMOBIIHI
CTPYKTYpPHI HIAPO3JILIN paiiaepxkaaMiHicTpali.

9.5. Pimenns, mpuitHATI Ha Hapagax oQOPMIISIOTECA MPOTOKOJIAMHU HE TI3HIIIIE,
HIK Yy TPUACHHUN TEepMIH. Y TMPOTOKOII 3a3HA4yalOThCs MPI3BHINA Ta IHILIAIA
MOCaJ0BHX OC10, sIKi Opaiu y4yacTh y Hapajil, MTUTaHHs, 10 PO3MIIAAANIUCS, 1 TPURHATI
3a pe3ynbTaTaMu PO3IJsAy PIICHHS.

[TpoToxonu Hapas MiANUCYIOTHCS TOJIOBYIOUYHM.

[TpoTokonu Hapaj 3 y4acTiO rOJIOBH, IIEPLIOro 3aCTYTHUKA, 3aCTYITHUKIB TOJIOBU
Ta KEepIBHUKA amapary paiaepxaamiHicTparii opopMiisie CTPYKTYpHUN MMiAPO3ILT
paiimepkaaMiHICTpallii, SKI IHIMIIOBAIM iX MPOBEACHHS, BIIIII OpraHizariiHol
poOOTH amapary paiiiepKaaMiHICTpaIlii.

9.6. 3a pesynbraramMu pO3IJSAYy NUTaHb HAa Hapaaax MOXYTh BUIABATHUCS
PO3MOPSKEHHS Ta JOPYUYCHHSI TOJIOBU paijiepkaaMiHicTpallli abo Haka3 KepiBHUKA
amapary paiaepxaamiHicTparii.

9.7. IlpaBo oiwiitHO MOBIIOMIIATH 3ac00aM MacoBoi 1H(POpPMAILIii TPO MOPSIOK
JCHHUH 1 TMACYMKH PO3TJISIY MATaHb Ha WX Hapaaax Ma€ YIIOBHOBa)XEHA TOJIOBOIO
paiiiepxaaMiHiCTparlii mocajgoBa ocoda.

9.8. JlaTta mpoBeIeHHs 1 MOPSAOK JEHHUM Hapajd, siki MPOBOJATH 3aCTYITHHUKHU
rOJIOBM  paijepKaaMiHICTpalii, KEpIBHUK  amapary paijep:kaaMiHicTparii
BU3HAYAIOTHCS HUMHU CAMOCTIITHO.

Martepianu 10 Hapaj roTyHOTh CTPYKTYPHI MIAPO3AUIA paiiep kaaMiHICTpallii,
BIJIMOBIAQIbHI 32 PO3TJIS TUTaHb.
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10. IlopsiaoKk BHECEHHS Ta PO3IJISLY MPOEKTIB PO3NOPSIKEHbD,
JAOpPY4YeHb rOJIOBH paiepkaaAMiHicTpauii Ta HaKa3iB KepiBHUKA anapary
paiigepxaaminicTpanii

10.1. o posmopsauux JOKYMEHTIB padjepKaaMiHICTpallii BIIHOCIThCS
PO3IOPSIKEHHSI TOJIOBU paiiepKaMiHICTpallli 3 OCHOBHUX Ta aJMIHICTPAaTUBHO —
roCrofapChbKuX TMUTaHb, 3 MUTaHb IEPCOHATY Ta OCOOOBOrO CKJIaAy, CITUIbHI
PO3MOPSIKEHHS TOJIOBU paiiiep:kaMiHICTpallli Ta TOJIOBU paililOHHOI pajiu.

10.2. TomoBa paiifep>kaAMiHICTpaIlli Ha BUKOHAHHS AaKTiB 3aKOHOJABCTBA,
Koncturymii Ykpainu, 3akoHiB Ykpainu, ykasiB Ilpesugenta VYkpainu, axTiB
KaGinery MinicTpiB YkpaiHu, HIIUX OpPraHiB BUKOHABYOI BJaJW BHUILOTO PIBHA 3a
BJIACHOIO 1HIIIATUBOIO BHIA€ OJHOOCOOOBO, B MeEKaX BJIACHHMX 1 JIEJICTOBAaHHX
MMOBHOBAXEHB, PO3MOPSIIHKCHHS 1 HECE 3a HHUX BIMOBINATBHICTH 3TITHO YHUHHOTO
3aKOHO/IABCTBA.

10.3. Tlpoextu poO3NOPSIHKEHb TOJIOBU paiiJiepKaJMIHICTpallii TOTYIOThCS
CTPYKTYPHUMHU TIAPO3JILIIAMHU paiiepkaaMiHICTpallii, ii anapaTom.

VY pa3i, Koau po3pOOJIEHHS TPOEKTY PO3MOPSIKEHHS JOPYUEHO KIJIbKOM
CTPYKTYPHUM TMIIPO3JUIaM paiiepKaJIMiHICTpallii TOJOBHUM PO3POOHUKOM €
BUKOHABEI[b, 3a3HAYCHUI MEPIITUM.

[TpoexT po3MOpSAKEHb MIUIATAIOTH  O0OB’A3KOBOMY  IMOTIO/UKEHHIO 13
3a1HTEPECOBAHUMH CTPYKTYPHUMH MiAPO3JIaMU paiepKagmiHIcTpalii, a y pasi
NOTpeOU 3 IHILIMMHU OpTraHaMHU.

Y pas3i, KOIM TPOEKT PO3MOPSAHKEHHS CTOCYETHCS PO3BUTKY KOHKPETHOI
aJIMIHICTPaTUBHO-TEPUTOPIATILHOT OAMHUII a00 1HTEPECIB OKPEMOi TEPUTOPIATLHOI
rpOMaaM, TAaKUM TPOEKT HAJCUIAETHCA  BIAMOBIIHOMY OpraHy MiCI€BOTrO
CaMOBPSYBaHHS [Tl PO3TIISAY 1 BHECEHHS MPOTIO3HIIIM.

['onoBHUIT PO3POOHMK CAMOCTIMHO BH3HAYAa€ 3alHTEPECOBAHl CTPYKTYpHI
MIIPO3AUN paiifepKaaMiHICTpallli, ii anmapaTy Ta 1HII OpraHd, BUXOJSYHU 13 3MICTY
OCHOBHUX I0JIO)KEHb [TPOEKTY PO3MOPSIKECHHS.

['omoBHMII pPO3POOHHUK OPraHi3OBYE, CIPSIMOBYE 1 KOOPAUHYE POOOTY
3alHTEPECOBAHUX CTPYKTYPHHUX MIAPO3AUTIB paiiaepxkaamiHicTparllii, i amapary Ta
IHIIUX Opra”iB 3 PO3POOJICHHS TPOEKTY PO3MOPSIKEHHS, BXMUBA€ BUUEPITHUX
3aXOJIB JJII BPETYJIIOBAHHS PO301’KHOCTEH Y X MO3UIIISAX IIOJ0 MPOEKTY (TIPOBOAUTH
KOHCYJIbTAIll1, Y3rO/JKyBajbHI Hapaau, poOodl 3ycTpidl TOLIO), OTPUMYE BiJ HHX
1H(pOopMaIliiHO-aHAIITUYHI Ta 1HII HEOOX1IHI MaTepiau.

3aiHTepecoBaHl CTPYKTYpHI MIAPO3AUIM paiiepKaaMiHICTpallii, ii anapary Ta
1HIIl OpraHy 3a 3BEPHEHHSM TOJOBHOTO PO3POOHMKA Y BU3HAUYEHUH HUM CTPOK
OepyTh y4acTh B ONPALFOBAHHI Ta MOTOHKEHH] MPOEKTY PO3MOPSIKEHHS.

[TpoexTH pO3MOPSATHKEHh MOTOMKYIOTHCS HUIIXOM iX Bi3yBaHHS KEepiBHHKAMH
CTPYKTYPHHUX TMIiJIPO3AUTIB paliiep KaIMIHICTpallii, IHIIAX OpraHiB, KepiBHUKaAMU
CTPYKTYPHHUX TMIIPO3MALUIIB anapaTy paijaepxaamiHicTpallli, ki 3M1HCHIOBAIM HOTO
ompaitoBanHsi (B 00OB’SI3KOBOMY TOPSJIKY HAYaJbHUKOM FOPUIAYHOTO BIJIUTY
amapary paijep)kaaMmiHicTpalli, HadyaIbHUKOM Biz[z[iny JIOKyMEHTOO0ITY  Ta
KOHTPOJIIO  amapary paiiep>kaaMiHicTpaIli Ta 3aBiyBaueM CEKTOpPY 3 TIHTaHb
3amo0iraHHsl 1 BUSBJICHHS KOPYMIlI amapaTy paiaepkajaMiHicTpailii), MepImmm
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3aCTYyIHUKOM, 3aCTyTHUKaMHd Ta KEpIBHUKOM amapary paiinepikaaMiHicTpaii
(BiamoBiIHO A0 (DYHKINIM 1 MOBHOBaXkeHb). [Ipu 11bOMY 3a3HaYa€ThCS MoOcaaa, 1Himial
IMEHI1 1 IP13BHIIE 0COOH, SIKa BI3Y€E MPOEKT PO3MOPSIKEHHS, a TAKOX JaTa BI3yBaHHS.

10.4. TIpoextn pO3MOPSAIKEHb MAIOTh 3arojOBKH, IO KOPOTKO 1 TOYHO
B1I00OpakaroTh 3MICT, KOHCTATyIOUY 1 pO3NOPSAIUYy a0 JHIIE PO3MOPSAIY YaCTHHY, a
TaKOX MOXKYTh MaTH JOJIaTKH.

10.5. TlpoekTn po3mopsKeHb MOBUHHI OyTH KBali(iKOBAHO IIATOTOBJICHI 1
MICTUTH:

a) y KOHCTaTyI04ii YaCTHHI:

00’€KTHBHY OIIIHKY CTaHy CIpaB Ha MiJICTaBl MEPEBIPEHUX 1 JIOKyMEHTAJIbHO
MiATBEPKCHUX (DAKTIB;

METY, 3 SIKOIO BUJIAETHCS PO3MOPSIHKCHHS;

MOCUJIAaHHS Ha YMHHE 3aKOHOABCTBO, SIKE PETYIIIOE MOPYILICHI MTUTAHHS;

0) y po3nopsia4iii 4YacTHH:

KOHKPETHI 3aBJaHHS, CHPSAMOBAaHI HAa YCYHEHHS BUSBICHUX HEIOMIIKIB,
JIOCSITHEHHSI Y HaWKOpPOTIIMA CTPOK METH, BHU3HAYEHOI PO3MOPSKEHHAM, 13
3a3HAYCHHSIM TEPMIiHIB 1X BHUKOHAHHS, BHUKOHABIIB, a TaKoX 0ci0, sKi
3MIICHIOBATUMYTh KOHTPOJIb;

MIPOTIO3UIIIT MPO MPUTATHEHHS BUHHUX OC10 710 BIJMOBIIAJILHOCTI.

Posnopsigua yacTuHA BUKIIAIAE€THCA Yy BUIIISAL MYHKTIB, CHOPMYIHOBAHUX Y
HEO3Ha4YeH1i HaKa30B1d GopMi, 0 MAIOTh €JMHY HyMepallilo apabCbKUMU LHUPPAMH.
VY pa3i notpedu, OKpeMi NYyHKTH MOXKYTh MOAUISTHCS Ha MHIAMYHKTH IPYroro 1
TPETHOr0 MOPSAIKIB, 1110 HYMEPYIOTHCA BIAMOBIIHO 32 3pa3kamMH ,,1)”, ,,2)”.

10.6. Y mpoexTi pO3MOPSAIHKEHHS HE MOXYTh NepeadadaThcs ITOpYYCHHS,
BUKOHAHHS SKUX HAJICKHUTHh JO KOMIIETEHINI IEHTPAaJbHUX Ta MICIICBUX OpraHiB
BUKOHABYOI BJIAJH 1, sIKI HE MOTPeOYIOTh BTPYUYaHHs paijep:kaaMiHICTpallli.

3a  pe3yiapTaTaMd  TIOTO/DKEHHS  MPOEKTY  PO3MOPS/KEHHS  T'OJIOBHUM
PO3POOHUKOM CTBOPIOIOTHCSI BIJMOBIJIHI JIOKYMEHTH, TiependadeHi [HCTpykiiero 3
JIJIOBOJICTBA, 3aTBEP/IKEHOIO PO3MOPSHKEHHSIM TOJIOBH paiiepskaIMiHICTpallii.

10.7. TonoBHu# pPO3POOHUK TOTY€ TMOSCHIOBAIBHY 3aMUCKy [0 IPOEKTY
pPO3MOPSJKEHHST (I0JaTOK 2), 1[0 TMOBHHHA MICTUTH HEOOXIiHI PO3paxyHKH,
OOTpyHTYBaHHSI 1 TMPOTHO3M COIAJIbHO-€KOHOMIYHUX Ta IHIIMX pe3yJIbTaTiB
peasizallii BUIaHOTO PO3MOPSIKEHHS.

Jlo TmosICHIOBaNbHOI 3alMMCKA y pa3l MNOTpeOM MOXYTh J0JABATHUCH
iH(opMaIliitHO-10B1AKOB1 MaTepianu (Tabmui, rpadiky TOIIO).

3aranpHUl  00CST TOSCHIOBAJIBHOI 3allMCKM HE TOBMHEH TICPEBUIYBATH
YOTHUPHOX APKYIIIB.

[TosicHrOBaNbHA 3aMKcKa HE TIOJIAETHCS IO MPOEKTIB PO3MOPSAIHKEHD 3 Ka[pOBUX
MTUTaHb.

[TomaHHs MOSICHIOBAJIBHOI 3aMUCKH JI0 MPOEKTIB PO3MOPSIHKEH HOPMATHBHOTO
XapakTepy, y TOMY YHCIIl PETYJISATOPHUX aKTIB, € 000B’ I3KOBUM.

10.8. ¥ pa3i mpoBeneHHsI MyOIIYHOTO OOTOBOPEHHS MPOEKTY PO3MOPSKEHHS
T'OJIOBHHM PO3POOHHMK BHOCHUTBH MOTO Pa3oM 3 JIOBIJIKOIO, B SIKiH 3a3HAYAIOTHCSA O0COOM,
AK1 OyJI0 3aJlydeHO 110 TaKOTO OOTOBOPEHHS, WOTO PE3yJbTaTH, a TaKOX PIIMICHHS
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MIOJI0 BpaxyBaHHS MPOMO3MIIN 4YM OOTPYHTYBaHHS iX BIOXWJIEHHS B LIJIOMY abo
YaCTKOBO.

10.9. TIpoexT po3MOpsSIKEHHS 13 COIllaJbHO-€KOHOMIYHMX Ta (PiHAHCOBHUX
MUTaHb, K MPAaBWIO, MA€ BCTYMHY YacTUHY (mpeaMOyiy), y sKid 3a3HA4arOThCs
pe3yJbTaTH aHalli3y CTaHy CIpaB 1 MPUYMHM BUHUKHEHHS HEJOJIIKIB Yy PO3B’sI3aHHI
BIJIMOBITHUX MPO0OJIeM, BU3HAYAETHCS METa BUAAHHS PO3MOPSIHKCHHS.

HopmaTtuBHI MOJIOKEHHS Ta 3aBAaHHA Cy0 €KTaM BIJIHOCHH, TepeadadeHl y
MPOEKTI PO3MOPSAHKEHHS, IOBUHHI OyTH KOHKPETHUMH 1 pealIbHUMH, CIIPSIMOBAHUMU
Ha JTOCSITHEHHS Y HAMKOPOTIIUI CTPOK BU3HAUEHOI METH Ta MICTUTH y pa3l MoTpeOu
nepesik BUKOHABIIIB 1 CTPOKM BUKOHAHHS 3aBJIaHb.

Y mpoeKTI pO3NOPSIKEHHS MOXYTh Iependadatucs y pa3i moTpedu MpoMixkHI
KOHTPOJIbHI CTPOKHM 1H()OPMYBaHHS paiiiepkKaaMiHICTpalii Mpo XiJ BHUKOHAHHSA
BCTAHOBJICHUX 3aBJaHb.

[TpoexTn po3MOPsSAKEHDb 3 MUTAHb COLIATbHO-EKOHOMIYHOTO PO3BUTKY pailoHy
y pa3l 1noTpebu TOmepeAHhO OOrOBOPIOIOTHCS  HA  3aciaHHSAX  KOJIerii
paiepxaaMiHiCTpaIli.

10.10. V pa3i po3poOieHHS MPOEKTY PO3MOPSKEHHS, SKUH Ma€e O3HaKu
PETYJIATOPHOIO aKTa, TOJOBHUNA PO3POOHMK IMPOBOAUTH aHaNi3 HOro peryiasiTOpHOro
BIUIMBY BIJANOBIIHO 10 BUMOr 3akoHy VYkpainu ,llpo 3acanu nep:kaBHOI
PEeryJsTOPHOI TOMNITUKH Yy cdepi rocmogapchkoi AisuIbHOCTI” 3a METOMKO0
NPOBEJCHHS aHaNi3y BIUIMBY PETYIATOPHOTO aKTa, 3aTBEPKEHOI0 MOCTAaHOBOIO
Kabinery MinictpiB Ykpainu Big 11 0epesnst 2004 p. Ne308.

['onoBHUI PO3POOHUK pa3oM 3 MPOEKTOM PO3MOPSAHKCHHS, KU Mae€ O3HAKH
PEryJISTOPHOTO aKTa, MOAA€: KOMito pimieHHs Jlep:kaBHiM peryiasTopHiil ciryxo0i
VYkpaiHu npo MOro moroJKeHHs a0o KOMII0 PIIIEHHS aneisiiiHOI peryasaToOpHOi
KOMICIi TIpO 3aJ0BOJIEHHSI CKapru TOJIOBHOTO pO3pOOHMKAa WIOJ0 BIIMOBHU
3a3HAUYEHOr0 OpraHy B TIOTOJDKEHHI MPOEKTYy aKTa pa3oM 3 aHali3oM Horo
PEryJIATOPHOIO BIUIMBY; KOIMiIO MOBIAOMIICHHS PO ONPUITIOAHEHHS IPOEKTY.

[Ipo  BHeceHMiI  TPOEKT  PO3MOPAKEHHS  JIOMOBIJAETHCS  TOJIOBI
paiiaepkaamiHicTpaliii adbo meprioMy 3acTyIMHUKY YU 3aCTYIMHHUKaM (BIAMOBIAHO 10
GyHKIIIM Ta TOBHOBAXEHB), 3a JOPYUYCHHSAM SIKOTO amapaTtoM paiaepaamiHicTpariii
(tadi — anapat) MPOBOJUTHCS OIPALFOBAaHHS MPOEKTY, @ TAKOXK PelaryBaHHS TEKCTY.

TpuBanicTh ONpamioBaHHs NMPOEKTY PO3MOPSIKEHHS HE MOXKE INEpPEBUIIYBaTH
15 pobounx nHiB (y pa3i HEOOXITHOCTI LW TEPMIH MOKe OyTH IPOJOBKEHO 3a
OOIpYHTOBAHMM MPOXAaHHSIM MOCATO0BOI 0OCOOM amapary).

HeBperynboBaHi po30IKHOCTI y TO3ULISX 3alHTEPECOBAHUX CTPYKTYPHUX
HIPO3AUIIB paiiepKaJAMIHICTpallii, il amapary Ta IHIIMX OPraHiB IIOJ0 MPOEKTY
PO3MOPSIIKEHHS O(QOPMIISIIOTECS TOJIOBHUM PO3POOHUKOM Yy BUIJISAII MPOTOKOY
Y3TOKEHHS Hosnuiﬁ ()IOI[aTOK 3), SKUM MIANACYE KEPIBHUK CTPYKTYPHOTO

10.11. [IpoekT posnopazm(eHHﬂ BI3y€ThCS  HayaJIbHUKOM BlI[I[iJ'Iy
JIOKYyMEHTOOOITY Ta KOHTPOJIIO amapary paijep:KaaMiHicTpallli, Ha4aJIbHUKOM
OPUJIMYHOTO Bizminy amapaty paiaepxkaamiHicTpariii, 3aBiz[yBaqu CeKTOpy 3
NUTaHb 3aro0iraHHs 1 BUSBJICHHS Kopynuu amapary panaepkaaMiaicTpaii (a mpu
HOro BIJACYTHOCTI — TOJIOBHUM CHEI[IaICTOM CEKTOpY 3 MHTaHb 3amnoO0iraHHs 1
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BUSIBJICHHS KOpYMLIi amapaTy paiaep>KaaMiHICTpallli), KEepIBHHUKOM amapaTy
paiiepxaaMiHicTpari, NepIiuM  3aCTYNHHUKOM,  3acCTYIIHUKaMHU  TOJIOBU
paiiiepxaaMiHICTpallii, KEepiBHUKaMU yIpaBiiHb, B1JIJILIIB, CEKTOpIB
paiiiepkaMIHICTpaIlii, SIKi BIJIMOBIIaIOTh 32 HOTO MiATOTOBKY.

10.12. ITpoexTu po3NOpsKEeHb MiJISATal0Th 000B’I3KOB1M MPABOBIN €KCIIEPTHU31
IOpUJIMYHOTO BiIUTY amapary paiaepskaaMiHiCTpallii.

[Tpo€eKT po3nOpsIHKEHHS, Y TEKCTI SIKOTO MICTAThCS MOCUJIaHHS Ha HOPMaTUBHO-
MPaBOBI aKTH, MOJAETHCS ISl IPOBEICHHS TPABOBOI EKCIIEPTH3U PA30M 3 TEKCTaMU
3a3HAUEHUX aKTIB.

VY pasi, Koau MPOEKT PO3MOPSKEHHS MMOJAHO anapaTy panaepikaaMiHicTparii 3
MOPYIIEHHSM BU3HAYCHHUX Y IbOMY PO3JILIl BUMOT, HAYaJbHUK IOPUIUYHOTO BiAALTY
amapaty paijepaJMiHICTpallii JOMOBiJa€ TpPO 1€ KEpIBHUKY amapary
paiinep)kaaMmiHicTpalii, sIKHH y JABOJEHHUN CTPOK CYNPOBIIHHUM JIMCTOM 32 CBOIM
M1JITUCOM TTOBEPTAE TOJIOBHOMY PO3POOHUKY MPOEKT PO3IMOPSKEHHS Ta MaTepiajiu
710 HBOTO.

Opuauunuii Bigain amapaTy paiaepikajMiHicTpalii OmpaiboBYe ITOJaHUM
MPOEKT PO3MOPSIKEHHS, 30KpeMa IMPOBOJIUTh MOTr0 MPABOBY EKCHEPTU3Y, BHOCUTH
MOTPABKHU, MOB’sI3aH1 3 MPUBEACHHAM MPOCKTY PO3MOPSKEHHS y BiJIMOBIIHICTD 3
BUMOTaMU HOPMOMPOEKTYBAaJIbHOI TEXHIKM, a TaKOX, Yy pa3l moTpedu, peaarye
MIPOEKT PO3MOPSIIKEHHS paiaepsKaaMiHICTpaIli.

Opuanunuii Biaain amapaty paiiaepxaaMiHICTpalii MiJ 4Yac MPOBEICHHS
IIPaBOBOI EKCIIEPTU3H:

nepeBipsie MPOEKT PO3MOPSKEHHST Ha BIAMOBIAHICT, KOHCTUTYIIIT Ta 3aKOHaM
VYkpainu, IHIIUM aKTaM 3aKOHOJAaBCTBA;

OLIIHIOE €(PEKTUBHICTH 0OPAHOT0 MPABOBOIO IIJISXY BPErYJIOBaHHS MPOOIEMHU;

nepeBipsie MPOEKT PO3MOPSXKEHHST HA BIAMOBIIHICTH BUMOTaM, BCTAHOBJICHUM
uM PernmamenToMm, a TakoX MOBHOTY TOTO/IKEHHS 13 3aiHTEPECOBAHUMHU OpTaHaMU.

VY pasi BUSBJICHHS HEBIAMOBIAHOCTI MPOEKTY PO3MOPSIKEHHS Y1 HOTO OKPEMUX
MOJIOKEHb AaKTaM 3aKOHOJABCTBA HAayaJIbHUK OPUIUYHOTO BIAJIIY arapary
paiiiepKaaMiHICTpallii ToTy€e 3ayBa>K€HHSI 10 TaKOTO MPOEKTY Ta MOBEPTAE MOro Ha
JOOTIPAIIOBAHHS TOJIOBHOMY PO3POOHHMKY 3 BIIMOBITHUMHU MPOMO3UIIAMU. Y pasi,
KOJIM HEJOJIKH TPOEKTY PO3MOPSIKEHHSI HE MOXYTh OYTH YCYHEHl MIISIXOM
JIOOTIPAITIOBaHHS, HaYaJbHHUK IOPUIUYHOIO BIUIUTY amapary paujepkaaMiHicTparlii
roTy€e BUCHOBOK 3T1JIHO 3 10JaTKOM 4.

k1o mig yac onpaitoBaHHs MPOEKTY PO3NOPSAIKEHHS BUSBICHO HEOOXIIHICTh
BHECCHHSI JI0 HBOTO ICTOTHHUX 3MiH, MPOEKT MOBEPTAETHCS IS JOONPAIFOBAHHS Ta
MTOBTOPHOTO TTOTOKCHHSI.

[IpoexkT pO3MOPSKEHh 3 MUTAaHb E€KOHOMIYHOTO 1 COIiaJbHOTO PO3BUTKY
paiioHy, Or01KeTHO-(1HAaHCOBOI pOOOTH B 00OB’SI3KOBOMY MOPSAKY MOTOJKYIHOTHCS 1
BI3YIOThCSl KEPIBHUKaMU (DIHAHCOBOTO YMPABIIHHS paiIep KaAMIHICTpaIlii Ta BIAALTY
€KOHOMIYHOTO PO3BUTKY, JKUTIOBO-KOMYHAJIBLHOTO TOCIOJAPCTBA, 1HPPACTPYKTYpHU
Ta eKOJIOT1i paiiiepaamiHicTparlii.

Yci mpoekTH  po3MOpsSKeHb, TOTOKEHI 1 3aBi30BaHI  BIAMOBITHO [0
BUIN[E3a3HAYEHUX  TYHKTIB IOTO  PermameHTty, TmepemarOThCs Yy  BIIIUI
JIOKyMEHTOOO0ITY Ta KOHTPOJIIO amapary paiep KaJMiHICTpalii 1 MOJaloThCs Ha
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OiAMKC TOJOB1 paiaepkKaAMIiHICTpalli HavyalbHUKOM BIJUTY JOKYMEHTOOOITY Ta
KOHTPOJIIO arapary paijaepkaaMiHicTparri.

10.13. Po3nopsiikeHHS T MHMCYIOTHCS TOJIOBOIO paaepKaaMiHicTpallii, a B pasi
HOT0 BIJICYTHOCTI — 0CO0010, sika Horo 3aminiae. HaliMeHyBaHHsI Ocaiu MUIIETHCS 32
3pa3koM: ,JloloBa Aep)kaBHOI amMiHIcTparii’, ,B.o. TolOBM  JeprkaBHOI
aaMmiHicTpamii” (mocaaa, MiAMUC, BIACHE 1M s, PI13BUIIIE).

10.14. Mxmo po3mopsIKEHHS MICTUTh JOJATKH, TO 1€ OOYMOBIIOETHCS B
OCHOBHOMY ToKyMeHTi. [lomiTka mpo Te, 10 JOKYMEHT € JAOJaTKOM, pOOUTHCA Y
IPaBOMY BEpXHBOMY KyTi MEPIIOTO apKyla 10aTKa 3a 3pa3KoM:

JlomaTok
710 PO3MOPSKEHHS
02.11.2012 Ne 350

Sxmo m0maToK OAWH, TO BiH HE HYMEPYEThCS. Y pa3i HAABHOCTI KUTBKOX
JIOJIaTKIB Ha HUX 3a3HA4YalOThCsl MopsaakoBi Homepu: [omarok 1, Jlomatok 2 i T.1.
3nak Ne nepen 1mudpoBUM O3HAYEHHSIM HE CTABUTHCS.

JlonaTky MarOTh Ha3BW, IO BIAMOBIJAIOTH 3a3HAYEHHM Ha3BaM B OCHOBHOMY
JIOKYMEHTI, 1 IPYKYIOTHCS KUPHUM HIPUPTOM.

Jlonatku 110 pO3NOPSHKEHb € iX HEBIJI €EMHOK YAaCTHHOIO 1 MiAMHUCYIOTHCS
KEpIBHUKOM arapaty paijepkaaMiHicTpallii, a y pa3i Horo BIICYTHOCTI 0CO00I0, 110
Horo 3aMmiHsie, a00 KEpPIBHHUKOM CTPYKTYPHOTO MIAPO3JAUTY, IO € TOJIOBHUM HOTO
PO3POOHUKOM, Yy pasl, SKIIO CTPYKTYPHUU MIAPO3ALT € HOPUAUYHOI 0CO000
nyosiyHoro mpasa. HailimMeHyBaHHS mocagu TUIIETbCs 3a 3pa3kom: ,,KepiBHHK
armapary Jep>kaBHoi aaMinicTpamnii” (BiacHe iM’s 1 Ipi3BHIIE).

[Tin yac 3aTBepKEHHS PO3MOPSIKEHHAMH TOJIOBU paijep:kaaMiHICTpalli
MOJIOXKEHb TPO VYIOPABIIHHS, BIIIAUIM, CEKTOpU pailaepxaamiHICTpallli, 3axo/iB,
IHIIMX JOKYMEHTIB HOPMAaTHUBHOTO XapakTepy, sKiI JOAAIOThCSA, Ha JOJATKY
3a3HA4YaeThCs rpud 3a Takor GOPMOIO:

3ATBEP/IXKEHO
Po3nopsixenHs rojiosu
Jiep KaBHOI aaMiHICTpaIlii
No
['pud 3arBepKEeHHS PO3MINIYETHCS Yy TPABOMY BEPXHBOMY KyTI IEpIIOTO
apKyIia Jo/1aTka.
[Tin yac 3aTBEepIHKEHHS PO3MOPSIKEHHAMH TOJIOBU paijep:kaaMiHICTpali
IporpaM pO3BUTKY Tally3eil Ha J0JIaTKy 3a3Ha4aeThes rpud 3a Takorw (POpMOIO:
CXBAJIEHO
Po3nopsixenns roiosu
Jiep>KaBHOI aMIHICTpaIlii
No

[Tpu HasiBHOCTI 1IuX TpUdiB TOAATKU HE MIAMUCYIOTHCS.

OdopmiieHnii 'y BUIIISAI JOJATKIB CKJIaJ KOMICIHA, ImTabiB, OPTKOMITETIB,
poOounx rpym, Tomo (GopmyeThcs 3a  andaBiTHUM  TOPSAAKOM  TPI3BUII
3aMpPOMOHOBAHMUX JIO 1X CKJaay OcCi0 13 3a3HaYEHHSAM IMeHi, T0 OAThKOBI, MOCATU 3a
OCHOBHMM MiciieM po0oTu. KepiBHUIITBO TakuX OpraHiB MEpPepaxoBYETHCS Ha
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MOYaTKy CIHUCKY 13 3a3HAYEHHSM IMOCAIU Ta Yy MOPSAJIKY BAKIMBOCTI BIABEACHUX iM
GyHKIIIH.

Skio 10 ckiaay 3a3HAuY€HHMX OpPTraHiB 3alPONOHOBAHI MPAIliBHUKU YCTAHOB i
opraHizailii, ki He HaJexaTb 10 cepu ympaBiiHHS paijepkajaMmiHicTpallii, To
000B’SI3KOBE 3a3HAaYEHHS 1X 3r0JI1 OpaTH y4yacTh Y poOOTI IIMX OPTaHiB.

Cnucku oci0, TpeacTaBlIeHUX A0 HAropoOJKEHHS, (POPMYIOTBCA TaKOXK 3a
an@aBITHUM MOPSAKOM X MPI3BUII Y MEkKaX YyChOTO CITUCKY.

[IpizBuia y cnuckax He HyMEpPYIOThCS.

10.15. IMignucani po3MOPSIKEHHS PEECTPYIOTHCS Y BIJIUN JOKYMEHTOOOITY Ta
KOHTPOJIIO amapaTy paijaepkaaMiHiCTpallli IUIIXOM TMPHUCBOEHHSA iM JaT Ta
NOpSAAKOBUX HOMepiB. JlaToio po3moOps/DKEHHS € jaara ioro mignucanHs. Jlata Ta
HOMEp 3a3HAYaIOThCS y BU3HAueHOMY Ha OnaHky micii. Hymeparisi po3nopsikeHb
TOJIOBH paiiiep KaIMiHICTpallii 3A1ICHIOEThCA B MEXaX KaJICHAAPHOTO POKY.

10.16. Bigain qokymMeHTOOOITY Ta KOHTPOJIO amapaTy paiaeprkaamiHicTparlii,
3TIAHO 3 PO3PAXyHKOM PO3CHJIAHHS, PO3MHOXY€E MIANUCAaHI PO3MOPAKEHHS 1 Y
TPUJAEHHUM TEPMiH, a B pa3l HEOOXIAHOCTI B JI€Hb MIAMHCAHHS, HAJCHIIAE€ iX
BUKOHABI[IM Ta 3alHTEPECOBAHWMM OpraHaM, MIJNPUEMCTBAM, YCTaHOBAM Ta
oprasizaiisiM 1 MOCaJOBUM 0c00aM, a TaKOX ONPWIIOJHIOIOTHCA Ha O]iliiHOMY
BeOCaiTI paijepkaaMiHICTpaIlli B yCTAHOBJICHOMY TOJIOBOIO paiepskaMiHiICTpallii
HOPSAIKY.

CHnHCOK PpO3CHIIKM CKJIAJAEThCS 1 MIANHUCYETHCS KEPIBHUKOM CTPYKTYPHOIO
H1apO3ALTY paiiaepxaaMiHicTpai, TOJIOBHUM PO3pPOOHUKOM IIPOEKTY
PO3TOPSIKEHHS.

["onoBHUI po3poOHUK 3a0e3Mnedye BiANOBIIHO 10 BUMOT 3aKoHy YKpainu ,,IIpo
3acaayd JEp’KaBHOI PEryjsiTOPHOI MOJNITUKH Yy cdepl rocnogapchbKoi AisIbHOCTI”
3MIICHEHHSI BICTEXKEHHSI pe3yJIbTaTUBHOCTI IPUIHATOrO PO3MOPSIKEHHS.

PosnopspkeHHst  TOJIOBM  padjiep)KaaMiHICTpallli 3 HOPMAaTHBHO-TIPABOBUX
MUTaHb, JOTPUMAHHSI 3aKOHHOCTI 1 TPABONOPSAKY, (IHAHCOBOI JUCIMILTIHU
HaJICUJIAI0ThCS BIJITIJIOM JTOKYMEHTOO00ITy Ta KOHTPOJIIO anapary
paiiepkaamiHiCTpallii y BCTAHOBJICHOMY MOPSIKY B 00JAepKaIMIHICTPAITIIO.

Jlo opuriHajiB po3NOpsIKEHb TOJOBU paljep>KaaMiHICTpaIlli JOJAl0ThCs BCi
MePBUHHI JTOKYMEHTH (JIOBIAKHM, BHCHOBKH, IIPOTOKOJIM, CXEMH, pIIICHHS 1
PO3MOPSKEHHSI MICIIEBUX OpPraHiB BHKOHABYOi BJIAW Ta OPraHiB MiCIIEBOTO
CaMOBpSITyBaHHS TOIIIO).

10.17. Opurinanu PO3MOPAIKEHD TOJIOBH paiiaep;kaaMiHicTparii
HIIIMBAIOTECS Yy CHPaBUM B XPOHOJOTIYHOMY MOPSAKY 1 30epiraroTbes y BIIIUT
JOKYMEHTOOOITY Ta KOHTPOJIO amapaTry paijiepKaJMiHICTpalii NOpOTAroM I’ SITH
pPOKiB, IICJIsI 4YOTO TepeaaroTbcsi Ha 30epiraHHs 10 apXxiBHOrO  BUIAUTY
paiinepxaaMiHicTparii. BianmoBimanbHICT 3a iX 30epiraHHs TMOKJIAJAEThCA Ha
HaYaJIbHHUKA BIJUTUTY JJOKYMEHTOOOITY Ta KOHTPOJIIO amapary paiaepxaaMiHicTparlii.

10.18. Po3nopsipkeHHs TOJIOBU paiiaepxaaMiHicTparlii (qaii — po3mopsHKeHHS )
HEHOPMATUBHOTO XapaKTepy HAOMParOTh YNHHOCTI 3 MOMEHTY HOTO BUJAHHS, SKIIIO
CaMUMHU PO3MOPS/KCHHSIMU HE BCTAaHOBJICHO OUIBII TMi3HIA CTPOK HaOpaHHS
YUHHOCTI. PO3mopskeHHst MOBOAATHCS 10 iX BUKOHABINB, a y pa3l moTpedom —
OTIPUITIOTHIOIOTHCSI.
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Po3nopsipkeHHs TOJNOBU  paiifiepKaJAMiHICTpaIlii HOPMATUBHOTO XapakTepy
MIJJIATal0Th  JAepkaBHIA peectpanii y IliBaeHHO-3axiTHOMY MIKPETiOHATBHOMY
ynpasiiHHi MiHicTepcTBa tocTuilli (M. IBaHo-®panHkiBchK) 3riHO 3 Ilon0XKeHHSIM
po JIEp’KaBHY PEECTPAIil0 HOPMAaTHUBHO-TIPABOBUX aKTIB MIHICTEPCTB, 1HIIHUX
OpraHiB BUKOHABYOiI BJIaJ[¥, OPTaHIB TOCMOAAPCHKOTO YIPaBIIHHS Ta KOHTPOJIIO, 1110
CTOCYIOThCS TIpaB, CBOOO/T 1 3aKOHHUX 1HTEPECIB TPOMAJISIH a00 MalOTh M1KB1JIOMUYHI
XapakTep, 3aTBEp/KEHUM MocTaHoBor0 Kabinety MiuHicTpiB Ykpainu Bij 28 rpyaHs
1992 p. Ne731.

Po3nopsipkeHHS TOJNOBU  paiifiepKaJMiHICTpaIlii HOPMATUBHOTO XapakTepy
HAOMPAIOTh YMHHOCTI MICHSI peecTpamii 3 IHSA iX ONPIIIOJHEHHS, SKIO0 CaMUMU
aKTaMH HE BCTAHOBJICHO OUTBII MI3HIM CTPOK BBEICHHS iX Y 0.

Po3nopsipkeHHS TOJIOBU  paiiep kaaMiHICTpallii, 10 CTOCYIOThCS IpaB Ta
00OB’SI3KiB TPOMA/ISIH 00 MArOTh 3arajbHHUM XapakTep, MiUIAraloTh OMPHITIOTHEHHIO
1 HabuparoTh YUHHOCTI 3 JHS iX ONPUJIIIOJIHEHHS, SKIIO CaMHUMH aKTaMH HeE
BCTAHOBJICHO OB Mi3HIM CTPOK HAOpaHHS YUHHOCTI.

PosnopsixkeHHs TojloBU paiep:kaaMiHicTpallli, 3a3HaueHi B ad3amax TpeTboMy
1 YeTBEpPTOMY IbOTO MYHKTY, ONPUJIIOAHIOIOTBCA B MOPAIKY, IepeadaueHOMY
3akoHoM Ykpainu ,,IIpo gnoctyn no myOmiuHoi iHpopmarii’.

10.19. JlopyueHHs TOJOBH paifjiepKaJAMIHICTpaIlii BUJAIOTHCS 3a MiJACYMKaMU
Hapaja, 300piB, 3yCTpiuei Ta IHIIMX 3aXO0JiB, IO MPOBOJATHCA T'OJIOBOIO
paiiiepkagMiHICTpali.

OnepatuBHa po3mu(dpoBKa Hapajd, 3ycTpiyeil, 300piB, IO MNPOBOAATHCA
TOJIOBOIO  paiepKagMIHICTpalii, CBO€4acHe OQPOPMIIEHHS JaHUX JOPY4YEHb
MOKJIAJAA€ThCS HAa BIAJIUIM anapaTy Ta CTPYKTYPHI NIJpO3AUTH paiiaepxaamMiHicTparlii.

JlopyueHHsT TOJIOBM paiiaepxkaaMiHicTparii ohopMISIOTECS B TOH ke abo
HACTYITHUW JEHb MICIS TPOBEIACHHS 3aXOAy 1 IMOJAIOThCS KEPIBHUKOM amapary
paiiepkaaMiHiCTpaIlii Ha TiIuC.

[IpoekTn mOpydeHb TOJOBU pailjepKaaMiHICTpaIlli BI3yIOThCS KEPIBHUKOM
amapary, HadaJbHUKOM BIAJITY JOKYMEHTOOOITY Ta KOHTPOJIIO, HAYaJbHUKOM
IOPUIUYHOTO BIJULY amapary paiaepxKaaMmiHicTparlii, 3aCTYITHUKOM TOJOBH
(BiamoBiAHO 10 (DYHKIIM Ta TOBHOBAXXEHB), KEPIBHUKOM CTPYKTYPHOTO MiAPO3MILITY,
SIKUW BIATIOBIAILHUM 32 M1ATOTOBKY JOPYYCHHS.

[TigmucaHi roJIOBOIO OPYYEHHSI PEECTPYIOTHCSA, TUPAKYIOTHCS 1 PO3CUTIAIOTHCS
BIJIJIVIOM JJOKYMEHTOOOITY Ta KOHTPOJIIO amapary paijepkaaMiHicTpaltii.

10.20. IlpoexTn Haka3iB KepiBHHMKA amapary paiaepxaamiHicTpallii ToTylOTb
CTPYKTYpHI TIAPO3IIIM amnapary paijepkaaMiHicTpauii 3rigHo I[HcTpykumii 3
JIOBOJICTBA.

10.21. IlpoexTn Haka3iB KepiBHHMKa amapary paijep>kaaMiHiCTpalli BI3yIOTb
HaYaJIbHUK BTy JOKYMEHTOOOITY Ta KOHTPOJIIO amapaTy paiijiepKaJMiHICTpallii,
HAYaJIBHUK IOPUIUYHOTO BIJIUTY anapary paijaepkaamiHicTparii, 3aBiz[yBaq CeKTOpy
3 TIUTaHb 3aMo0IraHHs 1 BUSBIICHHS Kopynuu amapary paiinepkaamiictpaiii (ado,
npu Horo BmcyTHOCTl TOJOBHUN CHEIIaliCT CEKTOpY 3 MHUTaHb 3amno0iraHHs 1
BUSBJICHHS KOPYIILIIi anapaTy paiaepkaaMiHicTpariii).

[IpoekTn Haka3iB 1100 BCTAHOBICHHS HAI0aBKM Ta BUIIATH: 3a paHT
JIEP’KaBHOTO CIIY>KOOBIISI, BUCITYTY POKIB, IHTEHCUBHICTD Ipalli, BAKOHAHHS 0COOJIMBO
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BaXXJIMBOI pOOOTH, BUCOKI JOCATHEHHS Y Tpalll, J0JaTKOBE HABAHTAXKEHHS y 3B'A3KY 3
BUKOHAHHSM OOOB'SI3KIB 32 BAKAHTHOIO MOCA/I0I0 JIEP’KABHOI CIYXKOHW Ta TUMYaCOBO
BIJICYTHBOTO TMpAIliBHUKA BI3y€ HaYaJdbHUK BIAALTY (HDIHAHCOBO-TOCMIOIAPCHKOTO
3a0be3IeueHHs anapaTy panepxkaaMiHicTpalii abo ocoba, sika HOro 3aMiHsE.

[Ipyn oMy 3a3Haya€eThCA MOCajaa, 1HIMIAJT 1MEHI, MPI3BHUINE OCOOM, SKa BI3y€
MIPOEKT HaKa3y, a TAKOX JlaTa Bi3yBaHHS.

[IpoexT Haka3ziB IOJ0 MpU3HAYCHHS (3BIILHECHHS) Ha IOCAW, BKJIIOYCHI JI0O
HOMEHKJIATypU TMOCaj, Nepe0yBaHHS Ha SKHX MOTpeOye o(opmiieHHS TOMYyCKy Ta
HAJaHHA JIOCTYMY A0 JCepXaBHOI Ta€MHUIN, BI3y€ 3aBiJyBau CEKTOPOM 3 MHUTaHb
PEKUMHO-CEKPETHOI poOOTH amaparty paiaep:kaamMiHicTpallii.

10.22. 3aBizoBaHmii yciMa MOCaTOBUMU O0COOaMH TPOEKT HAKa3y MOJAETHCS Ha
HiANKUC KePIBHUKY anapary paijepxaaMiHicTpalii.

10.23. Iligmucani Haka3u KEpiBHUKA amapaTy padaepKaaMiHicTparii
pEECTPYIOThCST Yy BIIJAUIL  JOKYMEHTOOOIry  Ta  KOHTPOJIIO  amapary
palifepkaaMiHicTpalii 1y  BIAAUN  yOPaBIiHHS — MEPCOHAJIOM  amapary
paiaepxxkaaMiHicTpanli  (3aJe’HO BiJl BUIY HaKa3y) IUIIXOM MPUCBOEHHA iM JaT Ta
nopsiIKoBUX HoMepiB. [laToro Haka3dy € pgara ioro mianucanus. Jlata Ta HOMep
3a3HAYAIOThCA y BU3HAYEHOMY Ha OyiaHky Micii. Hymepairisi HakasiB KepiBHUKA
amapary paiaep:KaJaMiHICTpallii 31HCHIOETHCA B MEXKaX KaJICHIAPHOTO POKY.

11. Ily6s1iuHe 00roBOpeHHs MPOEKTY PO3NOPAIKEHHS I'0JIOBH
paiigepxaaminicTpanii

11.1. ITpoexT pO3NOPSAIKEHHS, SIKUH CTOCYETHCS )KUTTEBUX 1HTEPECIB IIMPOKUX
BEPCTB HACEJICHHS pailoHy, TMpaB, CBOOOJ 1 3aKOHHUX IHTEPECIB TPOMAJISH,
nepeadavyae 3aTBEPXKEHHSI PETIOHATBHUX MpPOrpaM €KOHOMIYHOTO, COLIaJIbHOTO,
KyJBTYPHOTO PO3BHUTKY, @ TaKOXX Ma€ BaXJIMBE COIIaJIbHO—CKOHOMIYHE 3HAYCHHS
JUIst 1 pO3BUTKY, MOKE€ OYTH BUHECEHUH IJIsi MyOJIIYHOTO OOroBOpEHHS Ha OY/b-
SKOMY €Talll MMiIF0TOBKY IUIIXOM OIyOJIIKyBaHHS y 3ac00ax MacoBoi iHdopmariii abo
JIOBEJIECHHS 10 BlIOMAa HACEJIEHHS B 1HIIINHI CII0CIO.

11.2. PimeHHs T1po TPOBEACHHS IMyOIIYHOTO OOTOBOPEHHS MPOEKTY
PO3MOPSKEHHSI TPUHMae ToJoBa paijepKaaMiHICTpaIlli Ha MiJACTaBl MPOTO3HIIii
TOJIOBHOTO pOo3poOHMKa 200 3a BIIACHOIO 1HIIIATHBOIO.

[Ipomo3uiiisi 010 TPOBENCHHS  MYOJIIYHOTO  OOTOBOPEHHSI  MPOEKTY
PO3NOPSAJIKEHHSI TOBUHHA MICTUTH OOIPYHTYBaHHS HEOOXITHOCTI OOTOBOpEHHS Ta
1H(popMmarlito npo mpxepena (GpiHAHCYBaHHS HOTO MPOBEICHHS, CTUCIHUM 3MICT, METY Ta
OUIKYBaH1 pe3yJbTaTy MPUIUHATTS PO3MOPSIKEHHS.

[Ipono3uiiisi MiANUCY€ETHCS TOJIOBHUM PO3POOHUKOM Ta BI3YETHCS KEPIBHHUKAMU
3a1HTEPECOBAHUX CTPYKTYPHHUX MiIPO3ALUTIB pailaepxaamiHicTpallii uu ii anapary abo
IHIINX OpPTaHiB.

Jlo mpomo3uiii 10Aa0ThCs: TPOEKT PO3MOPSIKEHHS, 3aBI30BaHUI KEPIBHUKOM
CTPYKTYPHOTO MIAPO3IITy paiaepkaaMiHicTpallii, ii amapaTy, 1HIIIOTO OpraHy, 0 €
TOJIOBHUM PO3POOHUKOM, 3aCTYITHUKOM TOJIOBHU, KEPIBHUKOM amapary (BiAMOBIIHO 70
GyHKIIIH 1 TOBHOBAYKEHB); TJIAH MPOBEJEHHS MyOJIIYHOTO OOTOBOPEHHS.

VY mnaHi npoBeieHH MyOJIIYHOTO OOTOBOPEHHS 3a3HAYAETHCS:

SIK1 BEpCTBHU Ta IPYIM HACEJIEHHS OBUHHI B3SITH Y4acTh B OOTOBOPEHHI;
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SAKUX PE3yIbTaTIiB HEOOXITHO TOCSATTH;

K1 3aX0JI1 TlepedayeHo 3A1IHCHUTH B X011 0OTOBOPEHHS;

CTPOK MPOBEJCHHSI 00TOBOPEHHS.

[IpoekT  pO3MOpPSKEHHS, SKUH Ma€ O3HAKKM  PETyJIATOPHOTO  aKTa,
OTIPWJIIOAHIOETHCS Y MOPSAJKY Ta y Croci0, nepeadadeHumu crartsamu 9, 12, 13 1 20
3akony VYkpainu ,[IIpo 3acagum Aep>kaBHOI peryiasiTOpHOiI MOJITHKA Yy cdepi
rOCMoJIapChKOT A1SIILHOCTI .

11.3. Opranizamisi TpoBEJCHHS IMTyOJIYHOTO OOTOBOPEHHS MOKIATAEThCS Ha
TOJIOBHOTO PO3pOOHUKA.

['onoBHUIT pO3pOOHWK TOAAE BINAUTY oOpraHizaimiiiHoi poOoTH amapaTry
paiiepkaaMiHICTpaIlii TPOEKT PO3MOPSHKEHHS pa3oM 13 IUTAHOM IPOBEICHHS
nyOIiYHOTO OOrOBOpEHHS, OOTPYHTYBAaHHSM HEOOXIAHOCTI HOro NpPUUHATTA Ta
iHpOpMaIli€I0 PO KOHTAKTHI TeTIe(OHHU 1 aApecy FOJIOBHOTO PO3POOHHUKA.

[Ty6niyHe 0OroBOpEHHS MPOEKTY PO3MOPSKEHHS MPOBOIUTHLCS 3 YpaXyBaHHSIM
noyioxkeHb [lopsiaky mpoBeNeHHS KOHCYJbTAIlll 3 TPOMAJICHKICTIO 3 TMHUTaHb
dbopMmyBaHHS Ta peamizaiii JAep>KABHOI TMOJITHUKU, 3aTBEPXKEHOr0 MOCTAHOBOIO
Kab6inery MinictpiB Ykpainu Big 03 nmucronama 2010 p. Ne 996.

11.4. Tlpomo3uiii Ta 3ayBa)K€HHSA, M0 HAMIMILIIM Yy TMpoleci MmyOIigyHOro
OOrOBOPEHHSI IMPOEKTY PO3MOPSIKEHHS, PO3MIIAJAIOTHCS TOJOBHUM PO3POOHHKOM,
y3arajJbHIOIOTHCS Ta BPaXOBYIOTHCSA IT1]1 Yac JI0OMPAIFOBAHHS POEKTY.

JoomnpaitoBaHHsl MPOEKTY PO3MOPSKEHHS 3a pe3yjbTaTaMu OOTOBOPEHHS
MOKe OyTH MIJCTaBOKO ISl 3BEPHEHHS TOJIOBHOTO PO3POOHUKA IIOA0 MPOJIOBKEHHS
CTPOKY BHECEHHSI TAKOT'0 MPOEKTY A0 paijep:kaaMIHICTpaLlli.

12. Opranizauis po00TH 3 JOKYMEHTAMH B YIIPABJIIHHAX, Biaijaax, IHIIKUX
CTPYKTYPHHX HiAPO3AlIax pauaepkagMiHicTpauil

12.1. Tlopsmox BeIeHHS JUIOBOJACTBA B YIPaBIIHHAX, BIIAUIAX, 1HIIAX
CTPYKTYPHHUX TMIAPO3JiJiaX paiaepKaamMiHICTpalli BU3HAYAEThCSA [HCTPYKIIEO 3
JJI0BOJICTBA Ta MM PerimameHToMm.

12.2. JlinoBOoACTBO B YIPaBIIHHAX, BUIAUIAX paiaepkaaMiHicTpaiii Ta
pallOHHMX YCTaHOBaxX 1 OpraHi3aIlisiX 3IHCHIOETHCS CEKpeTapsiMu MpUHMaTIbHUX
KEepIBHUKIB a00 1HIIMMHU CTEIiaIbHO BU3HAYCHHUMHU 0CO0aMHU.

12.3. Peectpaitiss JOKYMEHTIB B YHPABIIHHIX, BIJIUIAX, IHIIUX CTPYKTYPHUX
MIIPO3/17aax 3A1MCHIOETHCS 32 KAPTKOBOIO a00 KypHaJIbHOIO cucTteMami. [lopsiikoBa
IHJeKcallis JOKYMEHTIB 3IIACHIOETBCS Yy Mekax KaJeHIapHOro pOKYy 3a
HOMEHKJIATypOIO CITPaB.

12.4. Ycs BXigHa KOPECHMOHACHINIS MICHS 11 peecTparlii MOAAEThCS HA PO3IIISIA
KepIBHUKAM YIIpPaBlliHb, BIAJAUIIB 1 3TAHO 3 1X PE3OJIOLISIMU  TE€PEIacThCs
BUKOHABISIM. J[OKyMEHTH, 1110 MICTATh 3aBlIaHHS a0o0 JOpydYeHHs, OepyThCs Ha
KOHTPOJIb 1 BUKOHYIOTECS Y TOPSAJKY 1 B CTPOKH, BU3HAUEHI UM PermameHToM.

12.5. Opurinaiii BXiIHUX JOKYMEHTIB, TIepeaHi Ha BUKOHAHHS B yIpPaBIiHHS,
BIUTIIM, 1HIOI  TIAPO3AUTA  padjep’kaaMiHICTpallii, TOBEPTAIOThCS pPa3oM 3
MaTepiajsamu Mpo iX BUKOHAHHS J0 BIIUTY TOKYMEHTOOOITY Ta KOHTPOJIO amapary
paiinepxkaaminicTparii. JlokyMeHTH, HajiclaHi B KOMIAX, TOBEPHEHHIO HE
M UTSTAaI0Th.
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12.6. Tlpomosumii, iHdopmarlii, 3BITH, JUCTKH KOHTPOIIO 3 BIAMOBITHUMHU
BIIMITKaMHU Ta 1HII MaTepiaad MPO BUKOHAHHS JIOKYMEHTIB, B3STUX Ha KOHTPOJIb,
MOJAIOThCS  YIPABIIHHIAMH, BIIJAIJIAMH, 1HIIMMH CTPYKTYPHUMHU IMAPO3JA1IaMH
paiiepaaMIHICTparii y BIAALI JIOKYMEHTOOOITY Ta KOHTPOJIIO  amapary
paiiiepaaMIHICTpaIlii 70 3aKiHYEHHS CTPOKIB iX BUKOHAHHSI.

12.7 Hakasu, 1o BUAAIOTHCS B YIPABIIHHAX, BIAAUIAX, 1HIIUX CTPYKTYPHHUX
MIpO3aiIax panaepKaaMiHICTpallii, MIAMUCYIOTbCS KEpiBHUKaMH, a B pasl ix
BIJICYTHOCTI — 3aCTYITHUKAMH KEPIBHUKIB, SIKi BAKOHYIOTh X 00OB’SI3KH.

12.8. I[pyKyBaHHﬂ PO3MHOXKEHHS 1 JIOBEICHHS 10 BHUKOHABIIIB BIIACHHUX
PO3MOPSIUNX, BUXITHUX 1 BHYTPINIHIX JTOKYMEHTIB 3MIIHCHIOIOTHCS YMPAaBIIHHIMH,
BIJIIIaMU Ta 1HIIUMU HIAPO3ALIAMHU palIep:KaaMiHICTpallli CaMOCTIHHO.

13. BzaemoBinHocuHuU paiigepxxaamiHicTpauii 3 iHIIUMHU OpraHamMu
JepPKaBHOI BJIAJU TA OPraHAMM MiCIIeBOT0 CAMOBPSIAyBAHHSA

13.1. B3aeMOBIIHOCUHH paiifepkaJMiHICTpallii 3 IHITUMHA OpraHaMH AeP>KaBHOT
BJaJM Ta OPraHaMU MICHUEBOTO CAMOBPSAYBaHHS 3/IHCHIOIOTHCS B YCTaHOBJICHOMY
3aKOHaMU TOPSIJIKY 3 METOI0 3a0€3MeUeHHs] HaJeKHOTO BUKOHAHHS IMOKJIAJACHUX Ha
paiepxaIMiHICTpaIlilO 3aB/IaHb.

KoHTposnb 32 BUKOHAHHSM OpraHaMH MiICLIEBOI'O CAMOBPSAYBaHHS J€JIE€rOBaHUX
NOBHOBAKEHb OpraHiB BUKOHABYOi BIAAM 3AIMCHIOETbCS Yy BCTAaHOBJICHOMY
3aKOHOJJABCTBOM TOPSIIKY.

13.2. PaiizepkanMiHicTpallisi TOTye Ta TOAA€ 3ayBaKEHHS 1 MPOMO3MINI 3
NUTaHb PO3BUTKY pPalOHY JO NPOEKTIB AKTIB 3aKOHOJABCTBA, SIKI PO3POOIISIOTHCA
IHIIMMU OpraHamH.

3 METOI0 BpaxyBaHHS I'POMAJIChKOI TyMKH IIOJ0 MPOEKTY aKTa 3aKOHO/IaBCTBA 3
NUTaHb PO3BUTKY paloOHy, [0 HAMIWIIOB Bl IHIIUMX JEp>KaBHUX OpraHiB s
MOTO/KEHHSI 3 paljiepKaMIHICTpaIll€l0, MOXe OyTHU MPOBEIACHE HOro rpoMajCchke
O0OrOBOpEHHH.

13.3. PosnopsikeHHs paijep:kaaMiHicTpallii, ki mOTpeOyrOTh 3aTBEPKEHHS
Ha CecisiX pallOHHOI paJu MOJAIOTHCA Ha PO3IJIA] 3 MPOEKTaMH PillieHb PaiOHHOI
panu.

[IpoexTu pilieHb, M0 MOAAIOTHCS HA PO3IJIAN PalOHHOI pajav, MOBUHHI OyTH
MIATOTOBJIEHI KBadi(hiKOBaHO, HA BUCOKOMY MpOQeCciiHOMY piBHI, MalOTh MICTUTU
MOCWJIAHHSI HA YUHHE 3aKOHOJABCTBO, 1110 PETYJIIOE MOPYIITyBaH1 MATAHHS.

[IpoekTn pilmeHb BI3YIOTbCS MPALIBHUKOM, SKUM yTBOPUB JOKYMEHT,
KEPIBHUKOM CTPYKTYPHOTO MIAPO3ILIY paijiepKaAMIHICTpallii, 1HIIOTO Oprasy,
NIIPUEMCTBA, YCTAaHOBU, OpraHizailii, SKUM MHOro YyTBOPEHO, Ta NiIJISralTh
000B’SI3KOBOMY TOTO/X)KEHHIO 13 yCiMa 3allIKaBJICHUMHU KEpIBHUKaMH, Ha4aJlbHUKOM
IOPUIMYHOIO BIJAULYy — amapary pailjep)kaaMmiHiCTpalii, KEepiBHUKOM arapary,
3aCTYITHUKAaMH TOJIOBU paiepkaaMiHicTpamii (BiAmoBigHO 10 (yHKIIH 1
MTOBHOBA)KEHD ).

[Ticnst y3romKeHHsI MPOEKTU PillleHb MEepPeAaroThCsl 10 BUKOHABUOTO arapary
VYxroponcbkoi paiioHHo1 paau. [lomanHs mpo poO3TIs] MPOEKTY PIIIEHHS HA cecii
palioHHOI pajivl MANKUCYE BUKIIOUYHO TOJIOBA paiiiep KaIMiHICTpallii.
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KepiBHuku ympaBiiHb Ta BIJAUIIB, SIKI BHOCATH TMPOEKTH pillleHb, OEpyTh
OCOOMCTY y4acTh MpPH iX PO3MISAI Ha 3aciJaHHSIX IOCTIMHMX KOMICIH, cecisix
palioHHOI paau, Jal0Th OOTPYHTOBAHI1 PO3’SICHEHHS 1 BIJCTOIOIOTH BHUKIJIQJCHI B HHUX
MPOTIO3HUIIIT BIMOBIIHO IO YAHHOTO 3aKOHO/IAaBCTBA.

[IpoekTn pilieHb MOJAIOTHCS y CTPOKW, BH3HAYEHI pPErJaMEeHTOM poOOTH
parioOHHO1 paju.

13.4. PaitnepxkaamiHicTpallis MOTOMKY€E PIIIEHHS MPO BU3HAYEHHS MPIOPUTETIB
Ta TUIAaHU POOOTH TEPUTOPIATHHUX MIAPO3/ITIIB IIEHTPATBHUX OPTaHiB BHKOHABYOI
BIAAM, Y TOMY YHCII iX CTPYKTYpPHHUX MiAPO3MLIIB, 1HIINX IEHTPAIBHUX OpraHiB
BHKOHABYOI BJaJd, IO 3a0e3MCUYYIOTh pean3alii0 MOBHOBAKCHb IHIIMX OPTraHIB
IIEHTPAIBHUX OPTaHiB BUKOHABYOI BJIAH (KPIM PIIICHH PO BU3HAYCHHS IIPIOPUTETIB
Ta IUIaHIB poOOOTH TEepUTOpladbHUX oOpraHiB MiHICTEpCTBa BHYTPIMIHIX CIPaB,
AHTHMOHOTIOJIEHOTO KOMiTeTy, JlepxkcTaty, Jlepkdirincnexrii).

14. Opranizaniss BUKOPUCTaHHS PO00Y0ro 4yacy
B paiiiepkaaMiHicTpaii

14.1. [TouaTok poboTtu CTPYKTYpPHHX T1IPO3/11IIIB, amapary
paiinepxaaMiHicTparnii moHenuiok-m’ atHuig o 8.00, 3akinuenHs o 17.00, oOGimHs
nepepa 3 12.00 mo 13.00. BigmoBimanapHI MpalliBHUKH paijiepaaMiHICTparlii,
MOMEPETHHO TMOTOJKYIOTh 13 CBOIMH KEpIBHUKAMHM BIIJIYYEHHS Y CIIyKOOBHX
cipaBax, 3 00OOB’S3KOBOIO BIAMITKOIO Yy KypHajll BIIJIy4€Hb, SIKUA 3HAXOJUTHCA Y
npUiiMabH1 paiIep KaMIHICTPALIii.

14.2. JIxni BiAMOYMHKY 3a poOOTYy y BHXIZHI 1 CBSTKOBI JHI, BIAMYCTKH 0e€3
30epeKeHHs] 3apO0ITHOI MJIaTH HAJAIOThCS MpalliBHUKAaM amnapaTry Ta CTPYKTYpPHHX
NIAPO3AUIIB paiiiepaaMiHICTpalii Ha MiJCTaBl MOAAHOI 3asiBH, 3TAHO YHHHOIO
3aKOHO/IaBCTBA.

143. YV KOXHOMY CTPYKTYpHOMY MIiApO3IUIl paiaepkaaMiHicTpaii, 3i
CTaTyCOM IOPUJINYHOI O0COOM MMyOJIIYHOTO TpaBa BEACTHCS MIOJCHHUN TaOenbHUN
00111k poO0YOro yacy Moro mpariBHHUKIB.

14.4. B oxpemMux BUIAJKaX 3a PO3MOPSHKEHHSIM TOJIOBH paiiaepKaamiHicTpalii
70 YepryBaHHA Yy CBSITKOBI Ta HepoOOYl JHI MOXYTh 3ajlydyaTHUCS JeprKaBHI
CITY>KOOBIII.

15. Hopsaok inpopMyBaHHs PO HANBANKJIUBILII MOAil, ABUINA |
TeH/IeHIII CyCHiJILHO-TOJITHYHOI0, CONiaJIbHO-€KOHOMIYHOTI0
Ta KyJbTYPHOI'0 CTAHOBUILA B PAHOHI

15.1. Tndopmariis npo HalBaxJIMBILII MOJIi, SBUILNA 1 TEHAEHII B CYCHIJIbHO-
MOJIITHYHOMY, COLIaJIbHO-€KOHOMIYHOMY CTAaHOBHIIII Ta KyJIbTYPHOMY JKUTTI paiioHY,
o BiAOYIHCH y TepIniid TMOJOBHHI JHS, TEPENacThCsd BUKOHABYMMHU OpraHaMu
TEPUTOPIATLHUX TPOMAJa, CTPYKTYPHUMH MIAPO3IIIaMU paijepkaaMiHiCTpaIlii 110
BIJUTITy OpraHizaimiitHoi poOOTH amapaTy paijepaaMiHiCcTparlii y TOW e JeHb JI0
13.00 ron., SKIIO y ApyTid MOJOBUHI THSA - Ha HACTymHUM JeHb He misHime 09.00
roJ.
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15.2. Ha BUKOHAHHS JOPYYEHHS T'OJIOBH 3aKapmaTchKkoi oOiaepkaaMiHICTparii
CUCTEeMaTH30BaHA Ta TMOTO/PKEHA 3  BIAMOBITHUMH 3aCTYIHUKAaMH TOJIOBH
paiiepxkaaMiHiCTparlii (3T1IHO 3 pO3MOA1JIOM 000B’S3KiB) 1H(pOpMAaIlis TePeIacThCs B
CJICKTPOHHOMY BUTJISIAI B 00JIJIEpKAIMIHICTPAITiTO.

15.3. IndbopmyBaHHS HaceJIeHHs palioHy PO JIISUIBHICTh panaepKaaMiHICTpallii,
BHJIaH1 TOJOBOIO paijep kaaMiHICTpaIlll pO3MOPSKEHHS, 110 CTOCYIOThCSI 1HTEpECIB
HAceJICHHs, JOBOAATBCA  JIO iX  BigomMa  yepe3  odiumiHUNA  BeOCalT
paiinep>kaaMminicTpanii Ta 3acodu MacoBoi iH(opmamii. 3 akTyadbHUX NHTaHb
CYCI1JIBHO-TIOJIITUYHOTO, COIATbHO-€KOHOMIYHOTO Ta KYJIbTYPHOTO >KUTTS PalioHY,
o0nacTi Ta KpaiHM 3a ydacTi0O KEpIBHHUIITBA paijepaJMiHICTpallii MpPOBOISTHCS
npec-KoH(EepeHIlii, ,, Ky CTOIN TOIIO.
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NPONO3UIII 10 IVIAHY POBOTH

Homatox 1
no Pernamenty

3ATBEPUKYIO

TI'osioBa nep:xaBHOI aaMiHicTpaWil

(mignmuc) (BaacHe

b
b

iM’s, npi3BuIe)

20 pik

paiigepxaaminicTpanii

Ha

(Ha3Ba CTPYKTYPHOIO MiAPO3ai1y paiiaep:kaaMiHicTpamii)

(nmepioa, HA AKMI MJIAHYETHCS PodOTA)

3micT 3ax0ay

OO0rpyHTyBaHHS
HeoOXiTHOCTI
3MiCHeHHS 3aX01y

CTpok BUKOHAHHA

BignmoBimaabHi
BHUKOHABII

(KepiBHUK CTPYKTYPHOTO MiAPO3ALTY

paiinep:xaaMiHicTpariii)

(miamuc)

2

(iHiIianu Ta mpi3BUIIE)

20 poky
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Jomatox 2
no Pernmamenty

ITOACHIOBAJIBHA 3AIINCKA
710 TIPOEKTY PO3MOPSIIKEHHS

(Ha3Ba)

1. O0rpyHTYBaHHSI HEOOXIIHOCTI BUAAHHS PO3NOPHATKEHHS

3a3HayvaeThCs MiACTaBa PO3POOJICHHS MPOEKTY PO3MOPSIKEHHS (HA BUKOHAHHS
aKTa 3aKOHOJABCTBa, JopydeHHs IIpeM'ep-minicTpa VYKpaiHu, 3a BIIACHOIO
1HILIaTUBOIO TOILO) Ta CTHCIO BUKIAAAETHCA CYTh MPOOJIEMH, Ha PO3B’s3aHHS SKOI
CIPSIMOBY€ETHCS PO3MOPSKCHHSI, 1 PUYUHU 1i BUHUKHEHHS, HABOJATHCA JaH1, IO
M1TBEPKYIOTh HEOOX1/IHICTh MPABOBOTO BPET'YJIIOBAHHS TTUTaHHS.

2. MeTa i HIJIAXH i1 JOCATHEHHS

Po3kpuBaeThcsi MeTa, SKOi IIJIAHYETbCS JOCSAITH B PE3YJbTAaTl BHJIAHHS
PO3NOPSAJIKEHHS, Ta MEXaHI3M KOro BUKOHAHHSA, a TaKOX CYTh HaWBa)KJIMBILIUX
ITOJIOKEHb IIPOEKTY.

3. IIpaBoBi acniekTH

3a3HavyaroThCsl MPaBOBI MIJCTAaBU PO3POOJICHHS MPOEKTY PO3MOPSAKEHHS Ta
Nepesiik HOPMAaTUBHO-TIPABOBUX AaKTIB, IO AIIOTH y BIAMOBIAHIN cdepi CyCHiIbHUX
BIJIHOCHH.

Buxoasun 13 3MICTy MNPOEKTY PO3MOPSKEHHS, 3a3HA4ae€Thcs MOTpeda y
BHECEHHI 3MIH JI0 YMHHHUX DPO3MOPSAIHKEHh a00 BU3HAHHS iX TaKWMH, 110 BTPATHIIU
YUHHICTh, @ TAKOX 3aBIaHHS 3 PO3POOJICHHS HOBUX PO3MOPSIKEHb a00 BIJACYTHICTbH
noTpeOu y BHECEHH1 3MiH /0 YAHHUX YU PO3POOJICHHI HOBUX PO3MOPSIKEHbD.

VY pasi Koau NpoeKT PO3MOPSIIKEHHSI CTOCYEThCS MPaB Ta 00OB'SI3KIB TPOMA/JISH,
PO II€ 3a3HAYAETHCSA OKPEMO.

4. PiHAHCOBO-CKOHOMIiYHE OOIPYHTYBAHHS

HaBoasaTbcsa QpiHaHCOBO-€KOHOMIUHE OOIPYHTYBAHHS MPOEKTY PO3MOPSIKEHHS,
PO3paxyHOK HEOOXITHUX MaTeplaibHUX 1 (PIHAHCOBUX BUTpAT, X 0OCST Ta JKepena
MOKPUTTS. SIKIIIO BUKOHAHHA PO3MOPSHKEHHS HE MOTpeOye  J0IaTKOBHX
MaTepilalbHUX Ta IHITUX BUTPAT, TIPO 1€ 3a3HAYAETHCSI OKPEMO.

JletanpHi  (PIHAHCOBO-EKOHOMIYHI PO3PAaXyHKH MOXKYTh JIOJABAaTUCA [0
MOSICHIOBAJIBHOI 3aIIUCKH.
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[IponoBxkeHHs n0aaTKy 2
no Pernamenty

5. Ilo3uuisi 3aiHTEPecOBAHUX OPraHiB

3a3HaYa€ThCs, YU CTOCYETHCS MIPOEKT PO3MOPSIKEHHS IHTEPECiB 1HIINX OpPTaHiB,
Ta CTUCIIO BUKJIAJAETHCS 1X TO3MIIIS.

SIKIIO MPOEKT MOJAHO 3 PO30IKHOCTAMHU, HABOJIUTHCS 1H(pOpMaIlis Ipo poOoTy,
IpOBEJEHY 3 iX YperymoBaHHS (CTHUCIO MOBIAOMIISIETHCS TMPO BXKUTI TOJIOBHUM
pPO3pOOHUKOM 3aXOAM, CHPSMOBaHI Ha TOIIYK B3AEMOIPHUIHATHOTO PIIICHHS,
BPETYJIIOBaHHS CHIPHOI TMO3MIIi{, 3a3HAYa€ThCS, YW MPOBOAMIUCS TIEPErOBOPH,
KOHCYJIbTaIli1, po00Yi 3ycTpiui, Hapaau TOIO, a TAKOXK XTO 3 TOCATOBUX OCiO OpaB y
HUX Y4acTh).

6. PerionajibHuil acnekT

JKIIO  MPOEKT  PO3HOPSKEHHS ~ CTOCYEThCA ~ IUTAaHHA  PO3BUTKY
aZIMIHICTPaTUBHO-TEPUTOPIAJIbHOI ~ OAMHMIN, 3a3HAYA€ThCS, YU  BPAXOBYIOTh
IOJIO’KEHHSI MPOEKTYy MNOTpedy pEerioHy, HOro BIUIMB HA PETIOHAIBHUN PO3BUTOK,
HABOJUTBHCS TO3ULIS OPTraHiB MICIIEBOTO CaMOBPSIYBaHHS, a TaK0XX BU3HAYA€THCS
CTYIIIHb i1 BIJOOpaXEHHS B TIPOEKTI.

7. I'pomaacbKe 00roBOpeHHS

HaBonsaTecss pe3ynbTaTH TPOBEACHUX KOHCYJbTAIlli 3 TPOMAACHKICTIO,
MIPOTIO3HUIIIT Ta 3ayBaXKEHHS TPOMAJICHKOCTI 1 CTYIIHb iX BpaXyBaHHs, 3allpPONOHOBAHI
IUISIXM MIHIMI3aIii HEeraTUBHUX HACTIAKIB HEBPaXyBaHHS TaKUX TPOIO3UINNA Ta
3ayBa)K€Hb, a TAKOX CIIOCOOM BPETYJIIOBAHHS KOH(IIIKTY 1HTEPECIB.

KO TPOEKT PO3MOPSIKEHHS HE TNOTpedye TMPOBEJACHHS TI'POMAJICHKOTO
0OrOBOpEHHS, TO MPO 11€ 3a3HAYAETHCA.

8. IIporuo3 pe3yJbTaTiB

JlaeTbCs TPOrHO3HA OIIHKA PE3yNbTaTiB BHUKOHAHHS  PO3MOPSIKECHHS,
3a3HAYAlOThCA KpuTepli (MMOKa3HUKHM), 3a SKUMHU OI[IHIOETbCA iX €(EeKTUBHICTD,
MOPIBHIOIOTHCS JOCSITHYTI PE3yJIbTaTh 3 MPOTHO30BAHMMH, AHATI3YIOThCS MOKJIUBI
PU3HMKHM Ta 3aX0Ju MIOoAO0 iX MiHIMIZamii. Kpurepii ouiHku e(peKTHBHOCTI MOBHHHI
3a3HAYaTHCS B KOHKPETHUX OJIMHULIAX (TPOIIOBI OJUHUII, OJMHHULI MPOAYKIIIT TOLIO).
[IporHo3Hi po3paxyHKU Ta KpUTEpli OIIHKA €()EKTUBHOCTI MOXKYTh JOAABATUCS /O
MIOSICHIOBAJILHOI 3aIIUCKHU.

(HaiiMeHyBaHHS TIOCATIN (Tmamuc) (BmacHe iM’sl Ta MPI3BHUIIIC)
KEpIBHUKA CTPYKTYPHOTO

M1ApOo3Aly, 1HIIOIQ Oprany, 1o

€ TOJIOBHUM PO3POOHHKOM

20 poky
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Homatox 3
no Pernmamenty

IMPOTOKO.JI
Y3roIKeHHs MO3u il

1010 MPOEKTY PO3MOPSIKEHHS

(Ha3Ba)
1. YpaxoBani 3ayBakeHHs (ITPOIMO3UILi1)
: HaiimenyBaHHs
Penaxiis yacTurm CTPYKTYPHOI'O IIIAPO3ALT
IPOEKTY PO3NOPSAKEHHS, | . PYKTYP P Y :
- 1HIIOTO OpraHy, 110 M0/1aB Croci6 BpaxyBaHHs

710 SIKO1 BUCJIOBJIEHO

. | 3ayBaKEHH$ (IIPOIO3MILIIT)
3ayBaKEHHs (IIPOIO3UILIiT) .

Ta iX 3MICT

2. HeBperynboBaHi po301’KHOCTI

HaiimenyBaHHs
Penaxuis ciipHoi CTPYKTYPHOI'O IIIAPO3ALT ObrpyHTyBaHHs
PYKTYP P Y MPUYUH BIIXUJICHHS
YJaCTHUHU TPOEKTY HIIIOTO OpTraHy, 110 .
3ayBakeHb (ITPOTIO3HIIIH)
PO3MOPSATKEHHS BHCJIOBUB 3ayBa)KCHHS

o . TOJIOBHUM PO3POOHUKOM
(mpormo3wuirii) Ta ixX 3MiICT

(HaliMEeHyBaHHS II0CaIu (mipnuc) (BmacHe iM’sl Ta TPI3BHIIIE)
. KEpIBHHMKA CTPYKTYPHOI'O
H1APO3UTY, IHIIOTO Oprany, o
€ TOJIOBHUM PO3POOHUKOM)

20 poky
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Honatok 4
no Pernamenty

BUCHOBOK
HAYaJbHUKA IOPUANYHOIO BiIiJIy anapaTty paiaep:kaaMiHicTpauii

JI0 IPOEKTY PO3MOPSAIKEHHS

(Ha3Ba)

ITpoekT po3nopsiKeHHs pO3pO0IIEHO

(HaliMEeHyBaHHS CTPYKTYPHOTO MiJIPO3/ILTY, 1HIIIOTO OPraHy, 10 € TOJOBHUM PO3POOHUKOM)

1. 3a pe3yapTaTaMu MPOBEACHOI €KCIEPTU3M BHUSBIEHI HEBIIOBITHOCTI:
1)

(KoncTurymii i 3akoHamM YKpaiHu, iHIIUM aKTaM 3aKOHOAaBCTBA, PO3MOPSIKEHHSM TOJIOBH

JeprKaIMiHICTpaIii)

2)

(BUMOTramM HOPMOITPOEKTYBaJIbHOI TEXHIKH - 3a3HAYAIOTHCSI HEJJOJIKH, 30KpeMa JIOT1YH1 Ta 3MICTOBI)

2. Y3arajbHEeHU BUCHOBOK

(HaBO,[[I/ITBCSI YBaFaJIBHeHI/Iﬁ BHCHOBOK Ta HpOHOBI/IHﬁ oao0 MNpOCKTY B I_[iJ'IOMy, OI_[iHIO€TLC$I

IIPaBOBA JOLUIBHICTh IPUNHHATTS Ta OOTPYHTOBAHICTh MPOEKTY, AOUIIBHICT CIIOCO0Y MTPaBOBOIO

BPCTYJIIOBAHHS MATAHHS, IIOPYIICHOTO B HBOMY

[IpaBOBY €KCIIEpTU3Y MPOEKTY PO3MOPSAIKEHHS MPOBEJICHO:

(HailMeHyBaHHS MTOCAAU (mianuc) (im'st Ta Mpi3BHUILE)
npaliBHUKA)

20 poky




